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General Policy Page        

The Richmond Adult Technical Center teaches Apprenticeship and Trade and Industrial subject to adults.  The experience offers 
an excellent opportunity for a change in careers, upgrade skills or for the hobbyist to gain expert skills.  The classes are held 
Monday thru Thursday evenings from 6:30-9:30 pm.  A minimum of 12 students must register for a class before the class can 
be offered. 

Classes consist of approximately (75) seventy-five hours of instruction and fifteen to eighteen weeks in duration.  By registering 
for any course you agree to comply with ALL policies and procedures established by this institution.  There will be no smoking or 
use of tobacco products nor consumption of alcoholic beverages on the property of Richmond Public Schools. There are two 
semesters per school year and a summer session. 

 A certificate of completion and transcript will be awarded to students upon completion of the course requirement with a final 
grade of not less than “C” and a minimum of 80% or apprenticeship attendance of 96%. 

REGISTRATION:  Online registration starts a week prior to the walk in registration.  Registration along with the paid tuition assures 
students who pay first are considered officially enrolled into a class.   

TUITION:  The prices of classes vary, fees are per semester, the cost for each class can be found in this brochure.  All fees are due 

prior to or on the first night of class. Payment types are COMPANY CHECK, CERTIFIED CHECK, MONEY ORDER & CREDIT CARD. NO 
PERSONAL CHECKS OR CASH ARE ACCEPTED. 

COMPANY SPONSORED:  Students who are company sponsored have the approval of a company or agency to attend school at 
their expense.  A letter on agency/company letterhead must be presented to authorize the company/agency to be charged for 
tuition and/or books and materials.  All payments for company sponsored students must be received within 30 days of registration 
of students. 

REFUND POLICY:   
If a class is cancelled by the administration, tuition is refunded with the completion of a Request for Tuition Refund Form and a 
copy of the original student payment receipt.  If the student arbitrarily drops a class, after the 5th day of attendance, a partial 
payment (2/3) is issued with proper credentials (request form and original receipt of payment). Please allow two (2) weeks to 
process a refund.  After the 5th day of attendance, there will be NO REFUND of class payments. EXCEPTIONS will be determined.  

 
SPECIAL NOTES: 

•Course descriptions are current at the time of publication.  Courses are added from time to time to meet the needs of the 
community. 

•Courses and dates may change at the discretion of the Adult Technical Center. 

•Textbooks for the majority of classes are purchased by the students.   

•Additional Transcripts are available upon written request at the cost of $5.00 per copy. 

•The school is an accredited school by the Southern Association of Colleges and Schools. 

 
In accordance with federal laws, the laws of the Commonwealth of Virginia and the policies of the School Board of the City of Richmond, the 
Richmond Public Schools does not discriminate on the basis of sex, race, color, age, religion, disabilities or national origin in the provision 
of employment and services. The Richmond Public Schools operates equal opportunity and affirmative action programs for students and staff. 
The Richmond Public Schools is an equal opportunity/affirmative action employer. The School Board also supports equal opportunities and 
treatment of all individuals regardless of sexual orientation. The Section 504 Coordinator is Dr. Michelle Boyd, Richmond Public Schools, 301 
North Ninth Street, Richmond, Virginia 23219, (804) 780-7911. The ADA Coordinator is Mr. Thomas Kranz, Assistant Superintendent, 
Operations, 301 N. Ninth St., 17th Floor, Richmond, VA 23230-4117 (804) 780-6211 The Title IX Officer is Mr. Timothy Billups, Richmond Public 
Schools, 301 North Ninth Street, Richmond, Virginia 23219, (804) 780-7325. The United States Department of Education’s Office of Civil Rights 
may also be contacted at 400 Maryland Avenue, SW, Washington, DC 20202, (202) 401- 2000 or 1-800-872-5327. 

 
 



 
 

 
AUTOMOTIVE TECHNOLOGY 

 
AUTOMOTIVE I      AUTO 102      $400        
Theory & Operation - This course covers the fundamentals associated with a career path in the automotive field. The student will be 
provided with the basic knowledge and entry-level skills required to successfully service, diagnose and troubleshoot modern 
automobiles. Preparedness for the ASE (Automotive Service Excellence) Brakes and Suspension (A-5 &A-4) exam is emphasized. 
 
AUTOMOTIVE II      AUTO 202      $400    
Electricity I - This course covers the fundamental of electricity and electronics. Sixty percentage of auto failure is basely electrical 
problems. The digital Volt Ohms Meter is the primary tool for the class. Schematic and procedures is begin diagnosis tools. Most 
manufacturers have procedures available but there is system to follow and diagnosis route to complete the repairs. Automotive systems 
theory, diagnosis, and repair will be a follow up from Automotive I. This class will cover servicing procedures of steering systems, 
diagnosis, and repair. Preparedness for the ASE (Automotive Service Excellence) Electrical (A-6) exam is emphasized. 
 
AUTOMOTIVE III      AUTO 302      $400   
Electrical II - The course covers the fundamentals of electronic and electrical systems. Laboratory experiences will include shop safety, 
Scan-tool applications, body electric components, electrical fundamentals, schematic reading, and OBD II troubleshooting. Preparedness 
for the ASE (Automotive Service Excellence) Electrical (A-6) exam is emphasized. 
 
AUTOMOTIVE IV      AUTO 402      $400    
Troubleshooting - The course will allow the student to perform acquired skills in troubleshooting and the diagnosis of problems with the 
use of Scan-tools and manufacturer diagnostic procedures for correct diagnosis. A strong emphasis will be placed on customer relations 
and communications. Preparedness for the ASE (Automotive Service Excellence) Engine Performance (A-8) exam is emphasized. 
 

 
AUTOMATIC TRANSMISSION I    AUTO 303     $400    
This course provides instruction in the construction, operation, and problem diagnosis of current model automatic transmissions used 
in passenger cars and light trucks. Students are prepared in the area for practical experiences they will typically encounter.  
 
AUTOMATIC TRANSMISSION II    AUTO 304     $400   
This course provides instruction in the construction, operation, and problem diagnosis of current model automatic transmissions used 
in passenger cars and light trucks. Students are prepared in the area for practical experiences they will typically encounter.  
 
AUTOMATIC TRANSMISSION III & TRANSAXLES  AUTO 305     $400    
This course will include basic operating principles, service procedures, safety procedures, troubleshooting and diagnosis techniques of 
current transmissions and transaxles. Removal and replacement procedures will also be discussed. 
 
DIESEL I       AUTO 202      $400    
Servicing - This course studies the basic principles involved in the service and operation of diesel engines. This course will examines fuel, 
air, cooling, and control systems of various designs. This course includes study and examination of service procedures of diesel engines 
and fuel systems. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
 

 
BUSINESS/COMPUTER CONCEPTS 

 
COMPUTER REPAIR I     COMP 101      $400    
This course focuses on how computers work, computer terminology, how software and hardware work together, troubleshoot, 
fundamentals, understanding computer memory and peripheral computer equipment. The course is geared and focus towards the A+ 
certification. 
 
COMPUTER REPAIR II     COMP 102      $400    
This course focuses on how computers work, computer terminology, how software and hardware work together, troubleshoot, 
fundamentals, understanding computer memory and peripheral computer of equipment. The course is geared and focus towards the 
A+ certification and basic networking. 

 
 
OFFICE PROCEDURES I     BUS 101      $400   
Students will learn the basic fundamental considerations of planning, organizing, actuating, controlling, and ethical implications of 
management practice. Student will apply application of principals and techniques to all organizations, including those of business, 
government, and not- for-profit organizations. 
 
OFFICE PROCEDURES II     BUS 102      $400 
Students will learn the basic fundamentals of Microsoft's Database Management program (Access), Presentation program 
(PowerPoint), and Desktop Publishing program (Publisher) through various activities and projects.  
 

COLLISION REPAIR & PAINTING 
 
 
AUTO BODY REPAIR I     AUTO 122      $400   
Auto Body Repair - The course prepares students for entry-level employment and advanced training in collision repair technology. The 
course will provide students with the fundamentals used in the body repair industry. The course will cover the following areas of repair 
for auto body: sanding, primer application, sheet metal damage repair. 
 
AUTO BODY REPAIR II     AUTO 123      $400   
Auto Body Repair - The course prepares students for entry-level employment and advanced training in collision repair technology. The 
course will provide students with the fundamentals used in the body repair industry. The course will cover the following areas of repair 
for auto body: sanding, primer application, sheet metal damage repair, fiberglass and plastic repair. 
 
AUTO FABRICATION & WELDING I    AUTO 222     $400    
Fabrication and Welding - Students will practice automotive industry welding standards. This class involves automotive fabrication and 
welding safety skills includes; MIG, TIG, GAS and Electrical resistances spot welding. 
 
AUTO FABRICATION & WELDING II    AUTO 223     $400    
Fabrication and Welding - Students will practice automotive industry welding standards. This class involves automotive fabrication and 
welding safety skills includes; MIG, TIG, GAS and Electrical resistances spot welding. 
 
AUTO PAINTING I      AUTO 322     $400   
Finishing - This course will provide students with the fundamentals of preparation, metal treatment and painting by industry 
standards. This course will cover the following areas of auto painting; color matching, panel spot blending, pin striping and overall 
refinishing. 
 
AUTO PAINTING II      AUTO 323     $400   
Finishing - This course will provide students with the fundamentals of preparation, metal treatment and painting by industry 
standards. This course will cover the following areas of auto painting; color matching, panel spot blending, pin striping and overall 
refinishing. 
  
 
 



 
 

 
 
 
 
FOOD SERVICES 

 
CULINARY ARTS I      FOOD 100     $400 
Cooking - Students will begin their "hands-on" cooking and food preparation by using a variety of food types, which will provide the 
challenge of choosing the proper items, knowing the correct preparation techniques, the most efficient work methods and the use of 
garnish and other presentation ideas to produce gourmet quality taste. 
 

 
CULINARY ARTS II      FOOD 200     $400 
Catering – A continuation of the principles and intermediate cooking techniques and an introduction to baking. Classroom and laboratory 
sessions emphasize use of proper cooking techniques and food principals, quality food production, plate appearance, and proper 
sanitation. This course wills capstone with the Safe Serve Certification Testing. Prerequisite: CULINARY ARTS I. 
 
CULINARY ARTS III      FOOD 300     $400 
CATERING II - Student will use the skills of all of the Culinary Arts I & II programs to perform services inside and around the community 
preparing, transporting and serving parties in homes and catering halls. Students will master the logistics and planning outside events. 
 
CULINARY ARTS IV     FOOD 400     $400  
This course is an introduction to baking with combination of the principles of food production and introductory study of beginning and 
intermediate cooking techniques and. Classroom and laboratory sessions emphasize the use of proper cooking techniques and good 
principles quality food production plate appearance, and proper sanitation. Prerequisite: CULINARY ARTS III. 
 

 
SERVSAFE FOOD SAFETY     FOOD 500      $400  
The ServSafe Starters training and assessment program is a complete solution that delivers consistent food safety training to employees. 
ServSafe is the training that is learned, remembered, shared and used. And that makes it the strongest food safety training certification 
testing. 
 

Heating, Ventilation & Air Conditioning 
 
HVAC & R I First Semester     HVAC100      $400 
Mechanical - This course is the beginning course for a service technician. It will include safety, refrigeration fundamentals, 
thermodynamic principles, tools and equipment, system components, installation procedures, refrigerants, EPA regulations, soldering, 
and brazing techniques. The class will be 90% classroom theory and 10% practical application. 
 
HVAC & R I Second Semester    HVAC 101      $400  
This course is a continuation of HVAC & R I and it will include safety, refrigeration fundamentals, thermodynamic principles, tools and 
equipment, system components, installation procedures, refrigerants, EPA regulations, soldering, and brazing techniques. The class will 
be 90% classroom theory and 10% practical application. 
 
HVAC & R II First Semester     HVAC 102      $400  
Electrical - This course is designed for the student studying to become a service technician. Students will learn electrical theory, electric 
motors, electrical circuits, schematics, and wiring diagrams, service techniques, and procedures. Prerequisite: HVAC & R I 
 
HVAC & R II Second Semester    HVAC 103      $400  
This course is a continuation of HVAC R II Electrical and is designed for the student to become a service technician. Students will learn 
electrical theory, electric motors, electrical circuits, schematics, and wiring diagrams, service technique, and procedures. Prerequisite: 
HVAC & R II 
 
HVAC & R III First Semester    HVAC 104      $400  
Residential & Light Commercial Heating Systems - This course is the third year of the HVAC/R program. This course covers basic theory 
and applications, servicing techniques and procedures for modern oil burners, natural gas furnaces, and electric furnaces, heat pumps 
and hydronic systems. Prerequisites: HVAC & R I and HVAC & R II  
 



 
 

 
 
 
 
 
 
 
 
HVAC &R III Second Semester    HVAC 105      $400  
Continuation - This course will cover basic theory and application, servicing technique and procedures for modern High Pressure Oil 
Burner, Natural Gas Furnaces, Electric Furnaces, and hydronic Systems. HVAC & R I, HVAC & R II 
 
HVAC & IV NATE      HVAC 107     $400  
NATE (North American Technician Excellence) - This course is for technicians in the HVAC industry. The course offers solid in-depth 
assistance for those technicians preparing to take the NATE (North American Technician Excellence) Certification Exam(s). Prerequisites: 
HVAC/R I, HVAC/R II, and HVAC/R III. 
 
HVAC & R IV NATE Second Semester   HVAC 108     $400  
NATE (North American Technician Excellence) - This is second half for technicians in the HVAC industry. The course offers solid in-depth 
assistance for those technicians preparing to take the NATE (North American Technician Excellence) Certification Exam(s). 
 

MANUFACTURING 
 
 
MACHINE THEORY I First Semester    MACHIN 100     $400  
Related instructional program in the machinist trade focuses on students being proficient in the trade math to include general math, 
algebra, geometry, and trigonometry; safety, cutting fluids, screw threads, tapers, cutting speed and feed, gears, measuring tools and 
precision measurement, tolerances, allowances, and limits; blue print reading, sketching, first aid, metrics, cnc, stress relieving/heat 
treating, and welding, numerical controls and innovative technology. 
 
MACHINE THEORY I Second Semester   MACHIN 101     $400    
Continuation of related instructional program in the machinist trade focuses on students being proficient in the trade math to include 
general math, algebra, geometry, and trigonometry; safety, cutting fluids, screw threads, tapers, cutting speed and feed, gears, 
measuring tools and precision measurement, tolerances, allowances, and limits; blue print reading, sketching, first aid, metrics, cnc, 
stress relieving/heat treating, and welding, numerical controls and innovative technology. 
 
MACHINE THEORY II Second Semester   MACHIN 202     $400    
Continuation of the second year course, teaches machine tool operations and techniques used in manufacturing. Hand-on applications 
are focused on project work using the lathe, Dill Press, Vertical and Horizontal Milling Machine and Surface Grinder. Curriculum is 
designed to meet industry skills and safety standards. Prerequisite: Precision Machining 1. 
 
MACHINE THEORY II First Semester    MACHIN 200     $400    
This is second year course that teaches machine tool operations and techniques used in manufacturing. Hand-on applications are focused 
on project work using the lathe, Dill Press, Vertical and Horizontal Milling Machine and Surface Grinder. Curriculum is designed to meet 
industry skills and safety standards. Prerequisite:  Precision Machining. 
 
MACHINE THEORY III First Semester    MACHIN 3750     $400    
This is the advance course of Machine Shop Theory I & II. Students will prepare for National Machinist Certification Examination. 
 
MACHINE THEORY III Second Semester   MACHIN 3752     $400  
Continuation - This is second half of the advance course of Machine Shop Theory I & II. Students will prepare for National Machinist 
Certification Examination. 
 

 
 
 
 
 



 
 

 
 
 
 
 
MEDICAL 

 
Heart saver First Aid CPR/AED (Community) 8-10hrs  CPR 100                   $75  
(monthly two-day course) 
 
Heartsaver® First Aid CPR AED is a classroom, video-based, instructor-led course that teaches students critical skills needed to respond 
to and manage a first aid, choking or sudden cardiac arrest emergency in the first few minutes until emergency medical services (EMS) 
arrives.  Students learn skills such as how to treat bleeding, sprains, broken bones, shock and other first aid emergencies.  This course 
also teaches adult CPR and AED use. This course is for anyone with limited or no medical training who needs a course completion card 
in first aid, CPR and AED use to meet job, regulatory or other requirements.  This course is not for individuals needing professional 
level CPR Certification.   
 
EMERGENCY MEDICAL TECHNICIAN (EMT) (3 day course)  HEA 401     $400    
The Emergency Medical Technician (EMT) certification program is designed to train an individual to function independently in a medical 
emergency.  This course provides the basic knowledge and skills needed to deliver Basic Life Support (BLS) care and is required to 
progress to more advanced levels of prehospital patient care.  The course requires a minimum of 144 hours of classroom and skills 
instruction and 10 hours of Clinical/Field rotations for a total of 154 hours of training.  Virginia certification requires successful 
completion of a standardized cognitive and psychomotor skills examination.  This course is designed to train individuals to serve as a 
vital link in the chain of the health care team.  This includes all skills necessary to provide emergency medical care as an attendant-in-
charge with a basic life support ambulance service or other specialized rescue service.  The EMT training program is based upon the 
Virginia EMS Education Standards derived by the USDOT National EMS Education Standards. 
 
Emergency Telecommunication Course (ETC)   HEA402    $275 
 
The ETC certification course is designed and produced by the National Academies of Emergency Dispatch (NAED).  This course (40 hours 
minimum) is designed to train new employees unfamiliar with emergency communication centers, emergency telecommunication 
technology, interpersonal communication, legal issues, and job stress factors.  This program takes an integrated teaching approach that 
features comprehensive content, multimedia presentations, and hands-on training.  This course is required for individuals seeking 
employment as a Emergency Communications Dispatcher (911).   
 
 
EMERGENCY MEDICAL RESPONDER/FIRST RESPONDER EMR/FR 100                                                           $400 
 
he Emergency Medical Responder/First Responder (EMR/FR) program is a minimum of 63-hours developed to provide training in the 
provision of emergency care for those who are likely to be the first medical personnel responding to the scene of an accident, fire, or 
medical emergency.  The emphasis of the course prepares the responder to address immediate life threats and injuries until more highly 
trained personnel are available. This training is appropriate for professionals such as firefighters, law enforcement officers, school bus 
drivers, postal employees, and large segments of industry such as miners or factory workers and as an introduction to prehospital 
medicine. 
 
PHARMACY TECHNICIAN                                                            PHT 100                                                                     $700 
 
This extended learning training package offers you a rich multimedia experience packed with all the vital information you need to qualify 
for the pharmacy technician certification. Open our virtual textbook and you step into a real world learning environment that provides 
the student with 240 hours of curriculum. Self-paced, this multimedia training method delivers an accurate representation of the study 
material. Created in a working pharmacy, it illustrates actual duties of a pharmacy technician from greeting customers to performing 
basic aseptic techniques. Easy to follow animated calculation illustrations clearly demonstrate methodologies for solving math equations.  
Online course fees and materials included. 
 
CERTIFIED NURSING ASSISTANT (CNA) (3 day course)                          CNA100                                                           $700 
 
This is an eighteen-week (September 8, 2015 – January 21, 2016) program designed for students who desire to acquire the knowledge 
and skills of a Nursing Assistant. The program, approved by the Virginia State Board of Nursing, provides instruction in the classroom 



 
 

setting, skill laboratory, and nursing facility. This course provides students with opportunity to become Health Professionals and Public 
Servants. The course is designed to prepare student for the state board examination. Registration is on a first come-first serve bases. 
Prerequisites for program governed by reading score of 8.0 and applied math score of 8.0 on the TABE (Test of Adult Basic Education). 
 

 
 
ONLINE CLASSES 

 
BARBERING I      BAR 100     $462    
Online courses with Adult Evening Technical Center give you the opportunity to complete your theory work for apprenticeship outside 
the traditional classroom. You set your own hours! Online courses, offers the same quality of instruction and content that you will find 
in school courses. The latest technologies are used in course delivery. 
 
BARBERING II      BAR 101     $462  
Second half of online courses with Adult Evening Technical Center give you the opportunity to complete your theory work for 
apprenticeship outside the traditional classroom. You set your own hours! Online courses offer the same quality of instruction and 
content that you will find in school courses. 

COSMETOLOGY I        COS 100                                    $462  
Online courses with Adult Evening Technical Center give you the opportunity to complete your theory work for apprenticeship outside 
the traditional classroom. You set your own hours! Online courses offer the same quality of instruction and content that you will find in 
school courses. The latest technologies are used in course delivery and inactive: telephone, fax, Internet, television, distance learning 
lab and more. 
 
COSMETOLOGY II                                                                              COS 101               $462  
Second half of online courses with Adult Evening Technical Center give you the opportunity to complete your theory work for 
apprenticeship outside the traditional classroom. You set your own hours! Online courses offer the same quality of instruction and 
content that you will find in school courses. 
 
COSMETOLOGIA I                      COS 111     $462  
Este curso permite al estudiante tener una comprension basica de las habilidades necesarias para convertirse en una cosmetologa. El 
estudiante tendra que demostrar una comprension de los procedimientos y metodos para culminar las siguientes tareas: 
manicure/pedicure, tratamientos facials, masajes corporals, champu, el aumento, el cuidado del cabello y cuero cabelludo, agitando los 
dedos, peinados, permanents, coloracion del cabello, maquillaje, bacteriologia, cortes de cabello y metodos de hygiene (Un semester-
75horas) 

 
 

PERSONAL SERVICES 
 
BARBERING I      Barber I00     $400    
Theory study of the structure and function of the skin, common skin disorders, and scalp and hair disorders are the focus of this semester. 
Hands on classes include providing facial massages, rendering plain facials, and barbering services such as cutting hair, styling hair, 
preparing customers for haircuts. The conduct required for a successful barber is stressed along with successful relationships with 
employers, clients, and coworkers.  
 
BARBERING I PETERSBURG     Barber 100     $475   
Theory study of the structure and function of the skin, common skin disorders, and scalp and hair disorders are the focus of this semester. 
Hands on classes include providing facial massages, rendering plain facials, and barbering services such as cutting hair, styling hair, 
preparing customers for haircuts. The conduct required for a successful barber is stressed along with successful relationships with 
employers, clients, and coworkers.  
 
BARBERING II      Barber 200      $400    
Theory courses are offered in combined laboratory-classroom settings, so students may learn hair care by demonstration, 
experimentation and with the instructor guidance. The Curriculum covers topics such as Infection control, hygiene, chemical texturing, 
hair and scalp care, hair coloring, facials, clipper cutting, razor cutting, and shear-over-comb are also taught. This course instructs 
students in salon and barbershop management and successful customer relations. Barbering II course prepares graduates for state 
licensing board examinations. Prerequisite: Barbering I 
 
 



 
 

 
. 
 
 
 
 
 
BARBERING II PETERSBURG     Barber 200    $475   
Theory courses are offered in combined laboratory-classroom settings, so students may learn hair care by demonstration, 
experimentation and with the instructor guidance. The Curriculum covers topics such as Infection control, hygiene, chemical texturing, 
hair and scalp care, hair coloring, facials, clipper cutting, razor cutting, and shear-over-comb are also taught. This course instructs 
students in salon and barbershop management and successful customer relations. Barbering II course prepares graduates for state 
licensing board examinations. Prerequisite: Barbering I. 
 
COSMETOLOGY I      COS 111      $400    
This course allows a student to gain a basic understanding of skills required to become a cosmetologist. The student will be required to 
demonstrate an understanding of procedures and methods to complete the following tasks: manicure/pedicure, facials, body massages, 
shampooing, rinsing, scalp and hair care, finger waving, hair styling, permanent waving, hair coloring, hair sculpting, and makeup, 
bacteriology, haircutting and sanitation methods.  
 
COSMETOLOGY II      COS 211      $400    
This is the second half of the cosmetology program which provides application of concepts and skills learned in Cosmetology I. Instruction 
will also focus on business management, customer relations, classroom and practical experiences to prepare students for the state board 
licensing examination. Prerequisite: COSMETOLOGY I. 
 
COSMETOLOGY I PETERSBURG                             COS 111             $475    
This is an offsite course - This course allows a student to gain a basic understanding of skills required to become a cosmetologist. The 
student will be required to demonstrate an understanding of procedures and methods to complete the following tasks: 
manicure/pedicure, facials, body massages, shampooing, rinsing, scalp and hair care, finger waving, hair styling, permanent waving, hair 
coloring, hair sculpting, and makeup, bacteriology, haircutting and sanitation methods.  
 
COSMETOLOGY II PETERSBURG    COS 211      $475    
Continuation - This is the second half of the cosmetology program which provides application, concepts and skills learned in Cosmetology 
I. Instruction will also focus on business management, customer relations, classroom and practical experiences to prepare students for 
the State Board licensing examination. Prerequisite: COSMETOLOGY I. 
 
NAILS TECHNOLOGY     NAILS 100     $400    
Students will learn how to recognize healthy nails and skin as well as nail and skin disorders and provide services to enhance the look of 
their client’s hands and feet by performing manicures, pedicures, applying sculptured nails, gel nails, nail tips and nail wraps using the 
latest nail technology while following proper sanitation, disinfections, and safety procedures. Students will also learn how to handle the 
business aspects of this profession.  
 
 
NAILS TECHNOLOGY II     NAILS 200     $400    
Continuation-Students will learn how to recognize healthy nails and skin as well as nail and skin disorders and provide services to enhance 
the look of their client’s hands and feet by performing manicures, pedicures, applying sculptured nails, gel nails, nail tips and nail wraps 
using the latest nail technology while following proper sanitation, disinfections, and safety procedures. Students will also learn how to 
handle the business aspects of this profession. 
 
BARBERING/COSMETOLOGY REFRESHER   Refresher 1000      $275    
REFRESHER - This is four nights refresher course for course completed students of the Cosmetology/Barbering Classes. You will be 
required to apply for your license during the course duration. You are required to test by computer and furnish your our supplies with 
the state approved supply kit items for testing. Refresher students will need: Copy of course outline, An Exam book or Student CD 
w/exams, and A portable kit with all items. A list of these items will be issued with registration completion. 
 
BARBERING/COSMETOLOGY REFRESHER PETERSBURG Refresher 1000     $275    
REFRESHER - This is four nights refresher course for course completer of Cosmetology/Barbering Classes. You will be required to apply 
for your license during the course duration. You are required to test by computer and furnish supplies for testing with the state approved 
supply kit items. 



 
 

 
 
 
 
 
 
TRADESMAN 

 
CARPENTRY I      BUILD 201      $400   
This course provides the student with information, knowledge and skill level in rough and finish carpentry. The course will cover hand 
and power tools, construction of a house/storage shed and other structures. Instruction will focus in the area of framing, construction 
materials, building codes, and site preparation. 
CARPENTRY II      BUILD 202      $400    
This course is advanced level of Carpentry 1 class. This course will focus on project completion. Student will use their time to study 
winterizing and EPA regulations. 
  
CARPENTRY III      BUILD 203      $400    
This course will study the Interior development. The new alternative building material will be studied. Work area will be cover on 
flooring, drywall, ceiling, doors and windows installation.   
 
CARPENTRY IV Cabinetry Interior    BUILD 204      $400   
Cabinetry and interior designs will be taught along with basic and advanced design and fabrication. This course will allow opportunities 
for students to design cabinets as well as other furniture. Students typically learn about wood characteristics, fasteners, veneers and 
fine woodworking. 
 
OSHA 30        OSHA 30      $275  
Safety Training - To enable motivated citizens to compete for construction projects. This training is for participants to become OSHA 30 
certified and to gain the knowledge and skills essential in working safely and effectively as a construction laborer. Successful participant 
of the training program will receive an OSHA 30 Certification Card. 
 

 
 
 
ELECTRICITY I FIRST SEMESTER    ELECT 101     $400   
Fundamental Calculations & Wiring - This program consists of electrical theory, AC/DC fundamentals, electrical wiring, Ohm's Law, 
devices, circuits, blueprint reading, Electrical Code application to home, business, and industries. National Electrical Code, trade math, 
trade terminology, and some trade science and physics will be introduced. 
 
 
ELECTRICITY I SECOND SEMESTER    ELECT I02     $400   
Continuation Fundamental Calculations & Wiring - This program consists of electrical theory, AC/DC fundamentals, electrical wiring, 
Ohm's Law, devices, circuits, blueprint reading, Electrical Code application to home, business, and industries. National Electrical Code, 
trade math, trade terminology, and some trade science and physics will be introduced. 
 
ELECTRICITY II FIRST SEMESTER    ELECT I03     $400   
Commercial/Industrial Calculations, Codes, Interpretations and Blue Print Reading - This is the second level of electricity and is a study 
and analysis of electrical theory and code application pertaining to commercial, industrial, and business projects. Additional application 
of Ohm's Law and electrical formulas are learned. Emphasis will be directed toward devices, circuits, and materials. Prerequisite: 
ELECTRICITY I  

 
 
ELECTRICITY II SECOND SEMESTER    ELECT 104     $400    
Continuation Commercial/Industrial Calculations, Codes, Interpretations and Blue Print Reading - This is the second level of electricity 
and is a study and analysis of electrical theory and code application pertaining to commercial, industrial, and business projects. Additional 
application of Ohm's Law and electrical formulas are learned. Emphasis will be directed toward devices, circuits, and materials. 
 
 
ELECTRICITY III FIRST SEMESTER    ELECT 105     $400   



 
 

Residential/Business Calculations, Codes, Interpretations, and Blue Print Reading - This course consists of electrical Code application 
as it pertains to homes, businesses, and industries. Instruction on electrical blue print reading is provided. Prerequisite: ELECTRICITY II 
 
 
 
ELECTRICITY III SECOND SEMESTER    ELECT 106     $400   
Continuation of Residential/Business Calculations, Codes, Interpretations, and Blue Print Reading - This course consists of electrical 
Code application as it pertains to homes, businesses, and industries. Instruction on electrical blue print reading is provided. 
 
ELECTRICITY IV FIRST SEMESTER    ELECT 107      $400   
Motor Control – This course consist of electrical and mechanical components and how they are connected together to control different 
types of motors. Students will learn theory and practical application dealing with control relays, control circuits, electronic timer, 
overload relays, and motors. The course will provide a natural progression into the basic concepts needed to trouble-shoot control 
systems.  
 
ELECTRICITY IV SECOND SEMESTER    ELECT 108     $400    
Continuation of Motor Control - Students will learn theory and practical application dealing with control relays, control circuits, 
electronic timer, overload relays, and motors. The course will provide a natural progression into the basic concepts needed to trouble-
shoot control systems. The course consist of electrical and mechanical components and how they are connected together to control 
different types of motors. 
 
PLUMBING I FIRST SEMESTER    BUILD 110     $400    
Techniques & Theory - Instruction will be given in the area of basic plumbing tools and terminology, pipes and fittings, joining pipes and 
fittings including plastic, copper, galvanized, black, no-hub, cast-iron, and spigots; soldering and brazing, trade math, safety, water 
heaters, sewage disposal drainage, fixture building drains and single line drawings. Students will focus on residential, commercial, and 
industrial installation practices including cross connections, gas codes, blue print reading, and fire sprinklers. 
 
PLUMBING I SECOND SEMESTER    BUILD 112     $400   
Continuation of Techniques & Theory - in the area of basic plumbing tools and terminology, pipes and fittings, joining pipes and fittings 
including plastic, copper, galvanized, black, no-hub, cast-iron, and spigots; soldering and brazing, trade math, safety, water heaters, 
sewage disposal drainage, fixture building drains and single line drawings. Students will focus on residential, commercial, and industrial 
installation practices including cross connections, gas codes, blue print reading, and fire sprinklers. 
 
PLUMBING II FIRST SEMESTER    BUILD 122      $400   
Measurement & Blue Prints Reading – This course studies blue print reading and sketching, isometric pipe drawing, interpreting 
residential and commercial blue prints. Plumbing math is thoroughly explored during the first semester to serve as a foundation for the 
second semester’s course work. Prerequisite: PLUMBING 1  
 
PLUMBING II SECOND SEMESTER    BUILD 123     $400   
Continuation of Measurement & Blue Prints Reading – This course studies blue print reading and sketching, isometric pipe drawing, 
interpreting residential and commercial blue prints. Plumbing math is thoroughly explored during the first semester to serve as a 
foundation for the second semester’s course work. 
 
PLUMBING III FIRST SEMESTER    BUILD 132      $400  
Residential/Commercial Codes - This course is a study and analysis of the plumbing codes that are followed by the craft persons to 
complete plumbing projects throughout the Commonwealth of Virginia. Prerequisite: PLUMBING II  
 
PLUMBING IV FIRST SEMESTER    BUILD 142     $400   
Gas Fitter - This study includes the installation, repair, improvement or removal of LP or Natural Gas piping, tanks, and appliances 
annexed to real property. 
 
PLUMBING IV SECOND SEMESTER    BUILD 143     $400   
Gasfitter II- This course is a study and analysis of the gas and piping codes that has applications in the local, Commonwealth of Virginia, 
and National codes to complete plumbing/gas projects 
 
  
PLUMBING V BACKFLOW     BUILD 500     $400    
Certification Preparation Class - This post trade course is designed for licensed plumber's that needs an endorsement to their existing 
plumbing license required by law. This endorsement then allows them to legally test and maintain backflow prevention devices. This 
course will require twenty-five hours of classroom time and twenty hours of lab time. 



 
 

 
 
 

 
 
WELDING 

 
SHIELDED METAL ARC WELDING I    SMAW 101      $400    
This course involves fundamentals of machine operation, metal identification, electrode selection, and related instruction in safety and 
metal joint preparation using the electric arc process. Emphasize safety hazards and safe practices. Ninety-five percent (95%) hands on 
training with pass/fail on completion. 
 
SHIELDED METAL ARC WELDING II    SMAW 102      $400   
Continuation - This course is for persons with SMAW I experience in welding. The course involves machine setting, safety process, 
electrode identification, advanced welding processes, and related instruction. Prerequisite: SHIELDED METAL ARC WELDING 1. 
 
METALLIC INERT GAS WELDING    MIG 201      $400   
The MIG Welding course involves basic fundamentals of machine operations mainly dealing with mild steel and aluminum fit-ups and 
joint preparation with related instructions. Prerequisite: PRIOR WELDING EXPERIENCE. 
 
METALLIC INERT GAS WELDING II    MIG 202      $400    
Continuation of the MIG Welding course involves basic fundamentals of machine operations mainly dealing with mild steel and 
aluminum fit-ups and joint preparation with related instructions. Prerequisite: MIG I  
 
GAS TUNGSTEN ARC WELDING    GTAW 301     $400   
This course covers the fundamentals of identification of metal, machine settings and operation, fit-ups and joint preparation with 
related safety instruction. Fifty percent of class welds mild steel and an introduction to aluminum.  
 
GAS TUNGSTEN ARC WELDING II    GTAW 302     $400    
A continuation Gas Tungsten Arc Welding I including metal identification, machine settings and operation, fit-ups and joint preparation 
with related safety instruction. Emphasis is on welding aluminum and stainless steel. Prerequisite: GTAW I or equivalent experience. 
 
WELDING CERTIFICATION     SMAW 401      $400   
This class is designed to prepare students for certification in welding with emphasis on fundamentals of machine operation, fit-ups, joint 
preparation and proper grinding technique with related instructions. The cost of Certification is the responsibility of the student.  


