
  

A HANDBOOK FOR PARENTS & STUDENTS 

 
CHIMBORAZO ELEMENTARY SCHOOL 

The Home of The “Mighty” Jaguars 

 

  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. David T. Peck, Principal 

Erika Moseley, Assistant Principal  

2016-2017 

 

 



 

 2  

Table of Contents 

Welcome Letter ............................................................................................................................................... 3 

Safety Procedures ........................................................................................................................................... 4 

School History ................................................................................................................................................ 5 

Unity ............................................................................................................................................................... 6 

Arrival Dismissal Time ................................................................................................................................... 7 

Parent Concerns & Questions ......................................................................................................................... 8 

What Is The PTA ....................................................................................................................................... 9-10 

Distress Codes…………… ........................................................................................................................... 11 

Day Care Lists and Numbers…………… .................................................................................................... 12 

PALS............................................................................................................................................................. 13  

Standards of Learning Resources .................................................................................................................. 14 

What A Volunteer Can Do To Assist You ............................................................................................... 15-19 

Students’ Responsibility ............................................................................................................................... 20 

Parent Teacher Communication .................................................................................................................... 21 

Daily Schedule .............................................................................................................................................. 22 

School Nutrition/Lunch Prices ...................................................................................................................... 23  

Visits To The School…………………………………………………………………………………………24 

Student Conduct ............................................................................................................................................ 25 

School Wide Discipline ........................................................................................................................... 26-30 

Dress Code/Homework/Reporting Students’ Progress ................................................................................. 31 

How & When To Send Money To School .................................................................................................... 32 

Grading Scale ................................................................................................................................................ 33 

Tips For Parents ............................................................................................................................................ 34 

Student Information Sheet ............................................................................................................................ 35 

Authorization for Release Form .................................................................................................................... 36 

Swine Flu and You ....................................................................................................................................... 37 

WATCH D.O.G.S .................................................................................................................................... 38-39 

Staff listing ............................................................................................................................................... 40-41 

Lunch Schedule ............................................................................................................................................. 42 

Master Schedule ....................................................................................................................................... 43-67  

Morning Duty Schedule ........................................................................................................................... 68-69 

Afternoon Duty Schedule ........................................................................................................................ 70-71 



 

 3  

 

 

Chimborazo Elementary School 

300 E Marshall Street 

Richmond, Virginia 23223 

(804) 780-8392 

                                                      September, 2016 

 

Dear Chimborazo parents and guardians, 

It is with great excitement and pride that I write this letter of introduction to you as newly appointed Principal of 

the “Mighty” Chimborazo Jaguars. I am honored to have the opportunity to lead the first International Baccalaureate 

Primary Year Program in Central Virginia. 

Prior to my appointment at Chimborazo Elementary, I was an Assistant Principal at Prince William County’s 

largest elementary school, which served over one thousand students. My work at Mary Williams Elementary in Prince 

William County allowed me the opportunity to work with a socially, culturally, and economically diverse group of 

students that contained multiple specialty programs. I have also served six years as a 5th grade teacher in Chesterfield 

County and served an equivalent amount of years in the United States Navy prior to working on my undergraduate 

degree. During my service, I was awarded the Navy and Marine Corp Achievement Medal before being honorably 

discharged in 2004. I attained my Bachelor’s Degree in Elementary Education in 2004 from Longwood University and my 

Master’s Degree in Administration and Supervisor from Central Michigan University in 2013. 

Chimborazo has experienced numerous changes for the last few years. It is my intent to ensure the school 

experiences the same revitalization that the Church Hill community is undergoing. My staff and I will be dedicated in 

doing what is in the best interest of our students to ensure they develop the academic and social skills to be successful 

in school and in life. I encourage you to play an active role in the education of your children and look forward to meeting 

and developing relationships with parents and the community for years to come.  I fully believe that an investment in 

our students at Chimborazo is an investment in our community. I am confident these investments will yield results that 

last a lifetime. I encourage you to follow our school on Twitter @ChimborazoES and on Facebook; this will allow you to 

see all the great things that are happening at Chimborazo on a daily basis. Lastly, if you wish to receive occasional 

reminders of important Chimborazo events and activities, please use the Remind app and text @7e3dh7 to 81010. I look 

forward to an amazing school year.  

Respectfully, 

David T. Peck 

Principal/ Chimborazo Elementary 

804-780-8392 
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Important -Chimborazo Security Procedures 
 All Staff MUST wear Richmond Public Schools identification badges. 

 Staff will supervise the front and back door during arrival and departure times.   

 Parents will drop students off children in the morning and will be escorted by duty 

personnel to their classrooms. Parents will pick students up in the cafeteria during 

dismissal at 3:45.  All students should be picked up by 4:00 p.m. 

 Parents wishing to have a conference with a teacher should preschedule. Conferences 

should occur during a pre-established time with the teacher and not during arrival and 

departure times.  

 All visitors must utilize the visitor management system. (RAPTOR) 

 All visitors must wear name tags so they are visible to all staff. 

 Office personnel must properly utilize the video intercom system.  They should 

communicate to the visitor prior to visitor gaining access.   

 Classroom doors shall remain locked at all times during the school day. 

 Guests will be escorted to class when a volunteer is assisting in a class. 

 The electrical/mechanical and custodial closets should be locked at all times. 

 Principal should schedule training with Safety and Security for staff. 

 Routine emergency procedures and practice lock-down drills will continue as required. 

 WATCH D.O.G.S. will supervise halls from 9:00 a.m. – 9:15 a.m. once scheduled.  

 Doors will remain locked at all times when not attended by school staff. 

We need your help!! Please sign up to be a Watch D.O.G. or Parent Patrol 

Complete this form and return to your teacher. 
 

Child name:             

 

Parent name:             

   

Contact information:            
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Chimborazo Elementary School – History 

 
Chimborazo Elementary School opened in September 1905 in historic Church Hill. The school got its name from the large park 
overlooking the James River nearby. The school’s name is believed to have come from Mount Chimborazo in the Andes Mountains. In 
1802, a local naturalist attempted to climb Mount Chimborazo bringing local interest to this high peak. In 1968 the school moved a few 
blocks to a new building at 3000 East Marshall Street, where it stands today as a lighthouse to Richmond’s East End community. 
Chimborazo is Central Virginia’s first Primary Year International Baccalaureate Programme.  

 

 

 
 

 
 
 

 

Current Principal- David T. Peck 
 

Years           Principal 

1905-1909           R.L. Blanton 
1909-1910            S.C. Sturges  
1910-1928            J.T. Fentress  
1928-1929            Blanche McDonald (acting)  
1929-1948            W. Carter Bleight  
1948-1950            W. W. Townsend  
1950-1957            W. Carter Bleight  
1957-1964            Kenneth Whitlock  
1964-1985            Dr. Leon D. Harding  
1985-1996            Calvin Gay  
1996-2014            Cheryl Lewis Burke 
 2014-2015           Kara Lancaster-Gay  
 2015-2016           Dr. Linda Martin 
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Unity 
 

I dreamt I stood in a studio, 

And watched two sculptors there. 

The clay they used was a young child’s mind, 

And they fashioned it with care. 

 

One was a teacher—the tools she used,  

Were books, music, and art. 

The other, a parent—working with a guiding hand, 

And a gentle loving heart. 

 

Day after day, the teacher toiled 

With a touch that was deft and sure. 

While the parent labored by her side, 

And polished and smoothed it o’er. 

 

And when at last, their task was done, 

They were proud of what they had wrought. 

For the things they had molded into the child, 

Could neither be sold nor bought. 

 

And each agreed they would have failed 

If each had worked alone, 

For behind the teacher stood the school,  

And behind the parent, the home. 

 

                          - Author Unknown 



 

 7  

The Chimborazo Staff Handbook 

This handbook is designed to be a helpful booklet for parent as we work together to make 

Chimborazo Elementary School the premiere Primary Year International Baccalaureate 

Programme in the state of Virginia. I hope that you will look over all the items in the handbook. 

Should you have a question or concern about any areas of the handbook, please let me know so 

we may discuss the concern(s) or item(s) you may need reference. 

Parents should keep the handbook handy as a reference for when those “What do I do” 

questions come along. Keeping this book will be a good quick reference for you.  I wish you a 

great and productive school year.   

Daily Time Schedule  

Staff will be at their classroom doors to welcome students at 8:55 a.m.   Below is a list of times for elementary, 

middle, high and specialty school times for arrival dismissal.  Parents, please make sure your child is at school 

daily and on time.  It is also important that your child leaves school at the designated time daily.   

 

Arrival & Dismissal Times 2016-2017 
 
High School (All except Community): 8:00 a.m. – 2:45 p.m.  

Community will start at 7:45 AM 

Middle School (All): 8:30 a.m. – 3:15 p.m.   

Elementary School (All): 9:00 a.m. – 3:45 p.m.   

Specialty Schools will follow the following schedules:  
Richmond Alternative School (RAS)     8:00 a.m. – 2:45 p.m.  

Franklin Military Academy (FMS)  8:00 a.m. – 2:45 p.m.  

REAL @ Henderson MS (REAL)    8:30 a.m. – 3:15 p.m. 

13 Acres @ Carver (13ACR)   9:00 a.m. – 3:45 p.m. 

Richmond Career Education & Employment Academy (RCEEA)  8:00 a.m. – 2:45 p.m. 

Amelia Street       8:30 a.m. – 3:15 p.m.  

Open High School    8:00 a.m. – 2:45 p.m. 
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Parental Concerns and Questions 
Problems are usually best handled if they are dealt with promptly and openly.  If you have any questions regarding classroom 

procedures, programs, or your child’s progress, please contact the classroom teacher first. The building principal is always ready to 

assist in the resolution of problems when requested.  If parents feel the need for additional answers to general questions related to 

curriculum or instruction, they should contact school administration. 

 

Tips for a Successful School Year 

 Talk to your child's teacher frequently. Together you are a team for your child's academic success. 

 Provide a quiet place and a consistent time to do homework. Support your child in homework efforts but refrain from doing 

the homework. 

 Help your child learn to follow directions. Give one- and two-step directions and see that the task is completed. 

 Teach your child to show respect for others by using polite phrases such as "please," "thank you," and "excuse me." 

 Model and reinforce appropriate behavior. 

 Help your child learn his/her address and telephone number. 

 Guide and monitor your child's television viewing. 

 Listen to your child and encourage your child to talk about new experiences. 

 Explain the meaning of new words to your child. 

 Encourage your child to succeed by encouraging his/her best work, but do not expect more than your child is capable of 

doing. 

 Involve your child with reading and writing activities. 

 See that your child gets a good night's sleep and has a nutritious breakfast. 

 Write your child's name on all personal items brought to school such as coat, hat, gloves, boots, sweater, lunch box, etc. 

 Refrain from sending to school a sick child or one who has had a fever within the past 24 hours. This precaution will help 

preserve the health of other children. 

 Please telephone the school when your child will be absent. Your child will need a written excuse upon returning to the 

classroom. 

 Dress your child according to the weather; outside activities will take place when the weather permits. A note from you will 

be required if your child should remain inside because of a physical condition. 

 Provide the teacher with a correct telephone number where parents or a family friend may be reached during the school day, 

in case of an emergency. 

    Discuss with your child what to do and where to go in the event you are not at home when he/she arrives. 

 

Notes From Parents  
Notes are required from parents for the following reasons: bus change, early dismissal pickup, and absence, and staying in for recess. 

A doctor’s excuse is necessary to stay in for recess over an extended time period and for being excused from physical education class.  

In addition, a student WILL NOT be able to be released to another adult without written permission from the custodial parent or legal 

guardian and change.  
 

Pupil Visitation  
Request for students visiting the school whether it is employee’s kids or kids from other institution, must be authorized by principal 

before visit to Chimborazo Elementary School.   
 

Religious Holidays  
School law provides that pupils may be legally absent for certain religious observances.  The district maintains a list of holidays of 

various faiths and will recognize the child’s absence for observance of them.  Parents should notify the school prior to an absence of 

this type and should receive permission for the child to be excused.  
 

Promotion Policy  
Promotion from one grade level to the next grade level is based on satisfactory achievement of the specific goals and objectives for 

that grade level.  

A student may be retained during his/her elementary school experience.  If non-promotion becomes apparent, it should occur in the 

earliest grade or as soon as the academic weaknesses are determined. The recommendation for non-promotion shall be based on input 

from the retention team and parents.  The final decision will be the responsibility of the principal.  Permission of the parent/guardian is 

not required for non-promotion. 
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What is PTA? 
A PTA is a partnership between parents and educators who strive to enhance student learning and enrich the lives of the 
students within the school. It is also a forum for parents to obtain knowledge and voice their opinions about what is happening 
in their school. 

A common misconception about the PTA is that all they do is organize fundraisers and school events. Fundraising is an 
important and integral part of the PTA. The funds raised by PTA help support many needed programs within the school. But, 
you don't have to like or be good at fundraising to participate in the PTA. By being a member of and attending PTA meetings 
you provide a voice as to how the funds that are raised should be spent within our school. 

Why Join PTA 
The number one reason to join the PTA is to benefit your child. In doing so, you also help your school. But there are many more 
advantages. Here are just a few: 

Get Connected.  There’s no better way to know what’s happening in your school.  (As a member, you will receive informative 
emails that will keep you connected and informed!) 

Discover Great Resources.  The PTA offers a variety of programs designed for parents as well as students. 

Tap into a Network.  Parenting is not easy - it helps to share ideas, concerns and experiences with other parents and 
educators in the community. PTA functions are opportunities to meet other parents and teachers, building rapport and 
discussing issues that are on your mind.  

Watch Yourself Grow.  By volunteering with your PTA, you gain valuable experiences.  It’s an opportunity to put your skills 
and hobbies to good use for a good cause—your child and all children in the community. 

Speak Up.  Because the PTA is a forum for exchanging ideas, you are encouraged to make suggestions. PTA can be a way for 
you to more effectively suggest change at your child’s school. 

Witness Improvement.  By getting involved at your child’s school you’ll be part of the solution, helping make positive 
changes. Local PTAs play an important role in fundraising to provide building improvements, curriculum-based programs and 
social events – all vital to a school’s success. 

Be A Role Model. Set a good example for your kids by being involved yourself. By becoming a PTA member, you’ll be 
demonstrating to your child the importance you place on education.  

J o i n  U s  T o d a y !  

For less than 3 cents a day, you can become a PTA member, joining nearly 6 million other people who share your interest in 
issues affecting children. Everyone—parents, educators, students and other citizens active in their schools and communities—
are invited to join our not-for-profit organization.  

Simply turn the attached form in to your child’s teacher, along with the $8.00 membership fee.  This membership fee goes to 
support, among other things, ongoing student programs like Student of the Month, Student Enrichment, etc. 
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CHIMBORAZO ELEMENTARY SCHOOL 

PARENT-TEACHER ASSOCIATION 
 

Chimborazo Elementary School strives to have a very active and strong PTA, affiliated with the State and National PTA.  Its primary 

goals are to serve the parents and students of Chimborazo through an effective organization.  You are urged to become a member of 

the PTA. Dues are $8.00 per person.  Please make every effort to pay dues because the PTA supports teachers, staff, and students at 

Chimborazo.  Even if you cannot attend the meetings regularly, your membership helps the PTA to be a strong force for children. 
 

OBJECTIVES OF THE PTA 

 To promote the welfare of children and youth in home, school, community, and place of worship. 

 To raise the standards of life. 

 To secure adequate laws for the care and protection of children and youth.        

 To bring into closer relation the home and the school, that parents and teachers may cooperate intelligently in the education 

of children and youth. 

 To develop between educators and the general public such unified efforts as will secure for all children and youth the highest 

advantages in physical, mental, social, and spiritual education. 

 

These are the objectives of the PTA and, as general goals, they serve their purpose well.  They identify the issues on which the PTA, 

as a national organization, focuses its efforts and resources.  As on a national level these objectives guide the PTA's activities and 

serve the national organization, our unit's initiatives also are guided by these objectives.  On the other hand, these objectives are stated 

broadly enough to allow and encourage us (the local PTA unit) to set our own goals - those of local concern and interests. 

 

The PTA sponsors fund-raising activities to provide money for school projects.  Your participation in these activities means a great 

deal to the school, but we ask you to bear in mind that state law prohibits any door-to-door solicitation by children.  Fund-raising 

activities should be carried out by adults except where family members are the customers. 

 

We hope you will find the PTA a good way to be actively involved by becoming a member, supporting fund-raising drives, 

attending meetings and serving on a committee. 

SOME TIPS TO SHARE WITH HOW PARENTS CAN BE INVOLVED 
 

1. Attend all school meetings and workshops related to your child’s education. 

2. Volunteer whenever you can. 

3. Join the PTA and plan in advance to attend all PTA meetings. 

4. Keep in touch with your child’s teacher weekly.  Attend all parent conferences. 

5. Begin the first day of school checking your child’s homework and schoolwork.  Assist with homework daily. 

6. Provide a quiet place for your child to study. 

7. Take time to listen to your child each day. 

8. Have your child’s teacher, counselor, or school administrators interpret test data. 

9. Remind your child daily to follow school rules and regulations. 

10.  Encourage good behavior and good manners. 

11.  Provide school supplies for your child. 

12. Read to your child daily, or have your child read to you. 
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(POST IN EVERY CLASSROOM) 

CODE RED 
-Crisis Condition 

-Return Students to Class and Secure 

 

CODE ORANGE 
-Report to Shelter in Place 

 

CODE YELLOW 
-School Crisis Team to Assemble at 

 

CODE GREEN 

-Return to Normal Operations 

 

CODE BLUE 
-Exit School due to Emergency 

-Take Fire Exit Route 
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Day Care Providers 
 

Essex Village   228-3660  Jack in the Box  264-3792 

 

Country Day  282-8502  YMCA  329-9622 

 

Franklin St. YMCA 783-9622  Love Out Reach 329-1211/399 

       0541 

 

Kollege for Tots  321-7260  American Family 346-2000 

    630-6511 cell 

 

Hungry Road Baptist 266-7556  Signs & Wonders  329-7490 

 

Burning Bush  321-6022  First African 329-0191 

 

Creative Learning Ctr. 359-3376  Blessings for You 228-0980 

 

Lakeside Baptist  266-1846  5th Baptist  355-1044 

 

Faith Life Academy 321-1333  Meadowbridge 329-2325 

 

Westiminster Canterbury 200-1176  Kids N Us  652-2323 

 

Blessing For You II 726-6223  Bundle of Joy 266-8947 

 

5Th Street   321-5115  AES   3082636 

 

Family Transitions  262-7960  Busy Bee  262-4607 

 

Children’s Palace  437-6330  Eden Angels  612-8670 

 

Capital Child Care  359-8821  NDUTime  303-3893 

 

Jewish Community Center 381-5355  Abundant Blessing 329-7062 

 

Corrine and Friends 592-2126  Sister Annie  321-5987 

 

Starling Day Care  346-2000 

 

Greater Brook Rd   266-4523 

 

Ginter Park United Methodist Church      262-865 
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WHAT IS PALS? 

 

Based on test scores students must meet state benchmarks for ERI (Early Reading Initiative). By grade  

K, 100% of the students in Kindergarten who do not meet the benchmark MUST be in PALS tutoring.  

 

1st and 2nd grades 

50% of the students in first and second who do not meet the benchmark MUST be in PALS tutoring. It is up to the school 

to provide some type of ERI service for the remaining 50% in each of those grades either through alternate funding and/or 

use of the reading specialists.  

3rd  

25% of the students not meeting the benchmark MUST be in PALS. The other 75% not meeting the benchmark must be 

served through alternate funding and/or use of the reading specialists.  

New student: If a Virginia student, have reading specialist contact PALS office with the name of the district and school 

the child is coming from. PALS office can look up the score. If the child did not meet benchmark he/she must be included 

in Holton's intervention program and the PALS office should drop child's name from old teacher's roll and add to new 

teacher's roll.  

Testing Out of Program 

Currently there is NO WRITTEN PROCEDURE for exiting the program prior to the end of the school year testing and 

students should stay in once they are in.  

Exiting the program prior to the end of the school year must be reviewed on a case-by-case basis following all of the 

guidelines listed below:  

a) Review of the initial PALS test by both an administrator and the reading specialists. 

b) Administrator and teacher review report card grades in Language Arts c) Running record is administered and 

scored by the teacher will see if student is on or above grade level d) Administrator and teacher will interview 

classroom teacher and PALS tutor for input and recommendation. e) Administrator and teacher are to do both 

formal and informal observations of the student in both the classroom and the tutoring session  

f) Language arts teacher and PALS tutor meet to make the final consensus decision.  
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Testing, Standards of Learning (SOL) & Achievement 

The Standards of Learning (SOL) for Virginia Public Schools describe student 

learning and achievement expectations in grades K-12 in English, mathematics, 

science, history/social science, technology, the fine arts, foreign language, health 

and physical education, and driver education. 

These standards represent a broad consensus of what parents, classroom teachers, 

school administrators, academics, and business and community leaders believe 

schools should teach and students should learn. 

Annual assessments – including SOL tests, the Virginia Alternative Assessment 

Program (VAAP), Virginia Grade Level Alternative – provide information on 

individual student achievement including those with special needs. 

SOL assessments measure student achievement in English, mathematics, science 

and history/social science. Students are assessed in English and mathematics in 

grades 3-8 and at the conclusion of certain high school-level courses. SOL tests in 

science and history are administered in grades 3, 4, 5 and 8 and at the end of high 

school-level courses in these subjects. Some students may take tests at other grade 

levels based on the school’s curriculum. 

You can find more information about testing and Standards of Learning at: 

http://www.doe.virginia.gov/testing/index.shtml 

New legislation has recently been approved to replace the previous No Child Left 

Behind Act. Local and State Educational Agencies are in the process of 

implementing, after approval, guidelines that will be approved under the new 

legislation; (ESSA) Every Student Succeeds Act. 

Parents are provided annually with a detailed report of student achievement, and 

explanations are provided of achievement levels.   

http://www.doe.virginia.gov/testing/index.shtml
http://www.doe.virginia.gov/testing/index.shtml
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Ways That Parents Can Volunteer 

 
There are many ways in which a volunteer may assist or be asked to help at our 

school.  Some examples are: 

 

·         Helping children in the classroom (e.g., with reading, math                               

problems, art projects, science projects, computer lab, etc.)                                                               

·         Setting up displays of children’s work 

·         Parent Editors 

·         Assisting with word processing or typing stories 

·         Correcting papers 

·         Tutoring individual and small groups of children 

·         Assisting with career talks 

·         Field trips 

·         Computer tasks 

                                        ·        Web sites 

·         Copying and preparing materials 

  

What The Volunteer Program Does For Chimborazo 
Adult volunteers have always been an important resource in our school district. Some of the positive effects 

volunteers have on our schools are: 
·         Instructors have more time to teach and plan. 

·         Children get more individualized attention. 

·         The curriculum is enriched. 

·         Community appreciation of school and the educational process is increased. 

·         Parenting knowledge is increased. 

·         Discipline problems are reduced. 

·         Children can relate to more adults. 

·         Motivation of children is increased. 

·         Children's respect for adults is increased. 

  

What The Volunteer Program Will Do for You 
There are many positive results that usually occur for the adult volunteer as well.  Volunteering will: 
·         Provide involvement and information about school. 

·         Increase your understanding of the educational process. 

·         Allow you to understand the learning process in your child’s classroom. 

·         Help you meet other members of the community. (Adults and children)  

·         Give you the opportunity to get to know teachers and other school staff better. 

·         Help you to practice and improve skills, as well as acquire new skills. 

·         Provide work experience for future jobs. 

·         Allow you the opportunity to share your expertise or talent. 
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What Volunteers Should Expect 

As a volunteer who is giving your valuable time and effort to the school, you should expect to: 

 Be made to feel that the assistance given is worthwhile and contributes to the overall value of the 

program in which you are participating. 

 Be treated with respect and consideration by all students and staff. 

 Be given a suitable assignment in line with your areas of interest and skills, and if possible, convenience 

of location. 

 Be given clear instructions and any training necessary for particular volunteer assignments. 

 Be given proper orientation to the school with introductions to key personnel and information provided 

as to parking, storage of personal items and washrooms. 

 Have an effective mechanism for two-way communication with staff. 

 Be provided with direct support from staff if difficulties arise. 

  

What is Expected of Volunteers? 
The success of the volunteer program depends on the volunteer’s willingness to commit to several things.  All 

volunteers: 

 Are dependable and punctual. 

 Dress appropriately when volunteering at Holton. Remember students are modeling your behavior and 

appearance. 

 Wear a name tag at all times while in the school. 

 Work under the direction and supervision of a member of the school staff; the relationship is to be one 

of mutual respect and confidence. 

 Support teachers, not supplant them; the teachers are responsible for content and instruction in the 

classroom. 

 Are there to help all the children, not just their own. 

 Work within the rules of the school as set out by the principal. 

 Maintain appropriate adult behavior at all times and expect age-appropriate behavior from the child. 

 Allow the teachers to discipline children.  If there are incidents of misbehavior, it is the teacher’s job to 

deal with them. 

 Treat the teachers, children, and children's parent(s) or guardian(s) with respect and do not criticize or 

make negative comments about them to or in front of the students. 

 Ask questions about programs, policies and equipment at a time appropriate for both the staff member 

and yourself. 

 Follow the staff person’s established procedures. 

 Talk to the teacher about any difficulties at appropriate times, not in front of students or parents. Do not 

discuss grades with students. 

 Exhibit behavior that is respectful and assume equality towards members of the same and opposite sex, 

and all ethnic/racial and religious groups.  Volunteers shall not make any comments that can be 

construed as racist, sexist, or bigoted. Volunteers shall respect cultural differences and attempt to 

broaden their knowledge and understanding of human relations. 

 Avoid promoting any commercial products, religious doctrines or beliefs, as well as any political 

candidates (this includes political buttons) or parties.  Avoid lending money to students, and shall not 

indulge the children with gifts, money, food, or presents. 

 Keep information about students and teachers confidential unless disclosure to proper authorities is 

required by law. Any information that indicates a student may harm her/himself or another person must 

be reported to the teacher or school counselor. If the student reports that he/she has been abused, that 

information must be reported to the teacher or school counselor.  This information should not be 

repeated to friends, relatives, coworkers or other acquaintances. 
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 Realize they are not a teacher or an educational programming assistant, not a therapist or a counselor, 

but first of all a caring, supportive adult who accepts the students as they are. The volunteer shall convey 

by his/her interest, attitude and sincerity that the student is a worthwhile person. Only when students feel 

good about themselves are they able to learn. 

 Share personal experiences and talents. Let the teacher know where you excel (telling stories, math, 

science, singing, playing instruments, handicrafts, computer use, photography, etc.).  Teachers love to 

use volunteers when their expertise enhances the curriculum. 

 Refrain from using classroom time to talk to teachers about personal issues!  Remember too, that 

teachers use planning period, lunch, and before and after school times for planning!  Please be sensitive 

to the demands on their time and schedule appointments by calling or e-mail when you need to talk with 

them.  Also, dropping in at unscheduled times is not appropriate.  Also remember chatting in the hallway 

is disruptive to teachers and students. 

  

The Three Most Important Responsibilities of a Volunteer 
  

1.      Dependability and Punctuality 
Students, teachers, and staff members rely on the services performed by volunteers. If you are unable to 

volunteer on your scheduled day, please make every effort to call the school and let the teacher or staff know 

you are unable to come.  This is critical if you are volunteering to help on a special project or a field trip.  If you 

need to miss one of your regular weekly commitments, do try to find a substitute, but if you cannot, notify the 

teacher.  Room parents may be helpful in identifying substitutes.  Teachers will at times have multiple 

volunteers and without all the players the day will not run as smoothly.  Also, time available for activities is 

often tight and it is critical that you are there to start when needed.  Please be on time!  Arrive early for field 

trips and remember that siblings are not allowed on field trips. 

  

2.      Professionalism 
Although the job is voluntary, the commitment is professional. Besides being responsible for maintaining an 

attitude of mutual respect and confidence, you should also become familiar with school and classroom policies 

and practices. Working with the teaching staff requires flexibility and a willingness to follow directions. 

 

3.      Confidentiality 
Volunteers must protect the teachers’ and students’ right to privacy. You 

may not disclose school affairs or personal matters which have come to 

your attention.  Discuss student problems only with the teacher or staff 

member with whom you are working; discuss other concerns with the 

teacher, Volunteer Liaison, or principal. 

  

One of the greatest obstacles in the path of effective use of volunteers, 

especially parent volunteers, is the worry on the part of teachers and 

principals regarding the possible misuse of privileged information. Once 

anyone begins to work in a school setting, s/he becomes privy to 

knowledge about children’s behavior patterns, academic ability, emotional maturity, relationships with others, 

etc. In some cases, information of this nature is imparted in order that the volunteer might work more 

effectively with the child. In other cases, it is simply acquired in the course of frequent contact in the school.  In 

addition, volunteers are in a position to learn more about staff members than would normally be learned from 

their public image. One also forms personal opinions about the professional competency of the individual 

teachers and principals.  There is nothing wrong with the volunteer possessing such knowledge and arriving at 

personal conclusions.  However, this knowledge and/or opinions should never be shared in the community or 

with anyone who has no legitimate need to know. Similarly, care must be taken not to make comments harmful 
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to the reputation of any pupil, professional or other volunteer.  If parents and friends ask about your work, tell 

them you enjoy working with the children and discuss the activities you do rather than specific information 

about the child, the teacher, or the school. If there is an issue with a child, please remember that it is the 

teacher’s job to discuss it with the parent.  Remember, too, that a teacher’s desk is private!  Please do not go 

through their papers or files. 

  

If problems develop, the line of communication regarding a situation in the school is always first with the staff 

member concerned and then, if necessary, with the principal. 

  

A volunteer has every right to expect that his or her participation will be treated with the same confidentiality 

and respect. 

  

Parking 

Be sure to parking at designated parking places located around the building or where there is available street 

parking.  

 

Sign In 
All volunteers must sign in at the main office and ran through the RAPTOR system.  As a safety measure, it 

allows the school to know who is or who has been in the building.  (Our insurance requires the school to know 

who is in the building at all times.)  Signing in also helps the school to find you if there is an emergency, and 

finally, collecting volunteer hours is needed for many grant applications.   

Also, when signing in, please wear a visitor’s tag each and every time you visit.  This will help everyone, 

including students, to get to know you more quickly and allows the school to know that you have a reason to be 

there. 

  
Preschoolers/Siblings 
Please do not allow volunteers to bring preschoolers or siblings to school when volunteering.  Exceptions may 

be made by administration for classroom celebrations.   

  

Coats/Purses 
Don’t bring anything of value to school.  Coats, purses, umbrellas, etc. may be kept in the classroom where you 

are working.  

  

Refreshments 
There are no coffee facilities for volunteers.  Feel free to bring your own if it will not interfere with your 

volunteer duties.   There is a refreshment machine in the Teachers’ Lounge.   
  
Smoking 
There is no smoking on school grounds. 

  

Telephone Use for Volunteers 
There are phones in the Teachers’ Lounge.  You may ask your teacher if you can use her/his phone when 

necessary.  Please turn off cell phones or place on silent mode if in the classroom.  You may leave the school 

office number in case of emergencies. 
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Lost and Found 
The lost and found is located in the school’s gym.  Please bring to the attention of the office associate, 

custodian, and administration if you lose any items. We will do our due diligence to locate any lost items, 

however, these items are, ultimately, the responsibility of the student. 
  

Workroom Use for Volunteers 
Chimborazo has a copy machines located in the teachers’ lounge. The laminating machine is in the media 

center. Please see media specialist or the teacher you are supporting for any resources. 

Sometimes there can be a lot of demand for the copy machine.  Priority is given first to teachers, then to 

paraprofessionals, and finally to volunteers.  If you are using the machine and a teacher needs it, please make it 

available to her/him.  If you are copying for a teacher please let others in the workroom know. 

  

Please be sure to clean up the workroom after you use it so no one else is responsible for cleaning up 

afterwards. 

  

Restrooms 
Please use the adult restrooms located near the Teachers’ Lounge or main entrance. 

  

Emergency Procedures for Volunteers 
If there is a fire drill or emergency exercise of any kind, please follow your class and do as the teacher instructs 

the students. If you are not with a class, please find the closest immediate exit to the building. 

   
Volunteers 

If you have questions, concerns, or just want to talk about your volunteer assignment, please talk with your 

child’s teacher, or Administration. 

  

Thank You! 

Volunteering is the giving of time, energy, and concern. It is an honorable and cherished responsibility of our 

society. We thank all volunteers for their participation and dedication to the students of Chimborazo 

Elementary. Together we can make each child’s years in the Richmond Public Schools a solid foundation upon 

which to build a lifetime of successful achievement. 

 

OPENING AND DISMISSAL  
1. Outside doors will remain locked for security reasons and will be opened for emergencies only. Students who 

walk or ride in automobiles to school will be able to join their parents outside the front door, or parents may wait 

in their cars. 

2. Students may enter at 8:45 a.m. Students report to their classrooms at 9:00 a.m. 

3. Students arriving after 9:15 a.m. must receive a pass from the office before being admitted to class. 

4. VPI students arriving after 9:20 a.m. must receive a pass from the office before being admitted to class. 

5. Students that need to be dismissed early will be called from the office. If there is no notification prior to 3:15 p.m. 

for students leaving early, students will go home how they typically do. Any exceptions must be approved 

through administration. 

6. Any special instructions concerning the release of a student should always be handled by the principal or assistant 

principal. 

7. Advance notes from parents stating that a child will be absent should be sent to the office. Parents are called as 

early as possible each a.m. to establish that absent students are safe. 

8. Only written notices from a parent will be honored for early dismissal of a student (no verbal information from 

the student). 
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9. Adult supervision will be assigned for hallways, buses, and main door at the beginning and close of the school 

day. 

10.   Teachers should ensure that all of their students have left the building or a parent has been contacted before they 

depart for the day. 

11. Parents will not be allowed to escort their children to class in the morning due to security reasons, respect for 

teacher’s time, and in ensuring our students get acclimated with the routines and procedures of a typical school 

day. 

 

 

PARENTS, VOLUNTEERS AND VISITORS 

 
1. Classroom visits must be arranged through the principal’s office. Teachers are available to talk to parents 

before 8:45 a.m. and after 4:00 p.m. if previously arranged. Parents may send a note requesting an 

appointment. Special consideration by the principal may be granted for special situations. 

2. All visitors, volunteers, and parents of Chimborazo Elementary School students must enter through the front 

door, go directly to the office, sign our guest register, and wear a visitors badge at all times. Please ensure you 

are going ONLY to where your badge and visitor log indicate. 

3. Teachers should inform the office if a visitor is expected. 

4. Any staff member who witnesses a non-staff member without a visible badge should ask the person to return 

to the office for a badge. If the visitor refuses, the office will be informed immediately. 

5. A visitor who reports to a classroom without a badge should be sent back to the office to sign the register and 

receive a badge. 

 

 

STUDENTS’ RESPONSIBILITY 
Chimborazo Elementary students are expected to conduct themselves in a respectful manner at all times to teachers, 

adults, visitors, and fellow students.  All students must recognize their self-worth, individual responsibilities and 

obligations, making sure that all efforts to learn as much as possible are exercised daily. Parents and students are strongly 

encouraged to review these expectations. 

 

As students of Chimborazo Elementary School, our students are asked to ensure they are: 

 Respecting ourselves, our principal, our teachers, our classmates, and other personnel. 

 Controlling ourselves in a mannerly way in the classrooms, cafeteria, gym, halls and other places. 

 Being courteous, cooperative, understanding, kind and honest with others and ourselves. 

 Doing your very best, in a responsible, non-disturbing manner, whatever the task. 

 Protecting our property and the property of others. 

 Keeping our school clean and attractive. 
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PARENT/TEACHER COMMUNICATION 
 
Parents are encouraged to communicate with teachers concerning homework, class work, and/or behavior.  You 

will receive weekly and monthly updates on your child's progress in school.  These updates will include: 

 

 Weekly Folder(Tuesday folder)  

 Progress Report  

 Newsletters 

 Facebook 

 Twitter 

 Remind 

 School Website 

 Report Cards – every nine weeks 

 ASPEN 
 

Parents are requested to sign those documents and have the student return them to the teacher.  It will be 

assumed that the student has not presented the documents to the parent if no signature has been placed on the 

documents. 

 

If it becomes necessary to have a conference with a teacher, please contact the teacher and schedule a time for 

this conference.  Conferences should be scheduled before or after the regular school day to minimize disruption 

of classroom instruction and teacher planning time. 

 

Parents who feel the need to discuss their child's progress and who are not able to resolve any concerns with the 

classroom teacher, are encouraged to bring those concerns to the attention of the Counselor, Assistant Principal, 

or Principal.   

 

CONTACTING THE SCHOOL 

When you have a question or concern, please feel free to contact the appropriate person at the school.  The 

following list of names and job titles may assist you. 

 

David T. Peck, Principal 

Erika Moseley, Assistant Principal  

Mrs. Towanda Dyer, Administrative Office Associate 

 

(804) 780-8392 – telephone 

(804) 780-8154-fax 
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DAILY SCHEDULE 

8:45 a.m.  Breakfast 

9:00 a.m.  Opening Bell 

9:15 a.m.  Tardy Bell 

 

Each class has its individual schedule for Language Arts, Mathematics, Social Science, Science, Health & 

Physical Education, as well as lunch, art, music and other activities. 

 

3:15 p.m.  Dismissal for VPI 

3:45 p.m.  Dismissal for Grades K through 5 

 

SAFETY CONCERNS 
 

ARRIVAL TIME 

Students should not arrive at school before 8:45 a.m.  If eating breakfast, they may arrive at 8:40 a.m. and 

should go immediately to the cafeteria.  Staff hours are 8:45 a.m. to 4:05 p.m. If you must leave for work earlier 

than 8:45 a.m., please arrange child care for your child until the appropriate time for arrival at school. 

 

 

DISMISSAL TIME 

We dismiss students at 3:45 p.m.  If your child needs to leave early, please send a written note to let us know 

the time and the person who will pick up your child.  We cannot dismiss a child early on the basis of a phone 

call or release him/her to someone who is a stranger.   Once students arrive on the school grounds, they are not 

to leave the premises without permission from the administration. If dismissing in person, parents must get their 

child prior to 3:15 p.m.. Exceptions will be made with administrative approval, however, please be advised that 

absences reduce your child’s access to instruction and may have a negligible effect. 

 

TARDINESS 

Students arriving at school after the tardy bell (9:15 a.m.) must report to the office for an admittance slip and to 

be marked tardy in ASPEN. Students who are tardy have a difficult time with their studies and general 

adjustment.   If your student is tardy, however, he/she should report to the office to sign in. Any student who is 

tardy 3 times will not receive perfect attendance awards at the end of the making period. Students are expected 

to be punctual and attend school daily. 
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School Lunch 

 
Dear Parents or Guardians: 

We are pleased to inform you that Chimborazo Elementary School will be implementing the 

Community Eligibility Provision (CEP), a new option available to all schools participating in 

the National School Lunch and School Breakfast programs for the 2016-2017 school year.   

 

 

What does this mean for you and your child(ren)? 

 

This is great news for you and your child(ren)!!!  All students currently enrolled in any 

Richmond Public Schools are eligible to receive a healthy breakfast and lunch at no charge to 

you each day of the 2016-2017 school year. No further action is required of you.  Your 

child(ren) will be able to participate in these meal programs without having to pay a fee or 

submit an application .  However, a la carte snack items will be offered for sale to students.  

Please see the listing at the bottom of this letter.   

 

If you have any question, please feel free to call School Nutrition Services at (804) 780-8221. 
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VISITS TO THE SCHOOL 
During the school day, all outside doors are to remain locked.   Please ring the doorbell. Report to the office to 

make your presence known. VISITORS MUST SIGN IN AND GET A VISITOR’S PASS TO THE 

CLASSROOM THEY WISH TO VISIT.  Please remember that conferences cannot be done during 

instructional time. Visitors will be announced to the classrooms.  Students should report strange or unknown 

persons to the teacher or an adult on duty. 

 

MEDICATION AT THE SCHOOL 
When your student’s doctor prescribe medication that must be taken at school, they must have a completed form 

requesting that the medication be given and specifying the time and amount.  Medicine that is sent to the school 

must be brought to the nurse’s office so that it can be kept safely until time for the child to take it.   It must be in 

the original container, with the amount and times for each dose listed on it.  Students cannot bring medication 

to school, only parents.  We cannot give medicines that are not prescribed by a doctor, such as cough syrup or 

pain medication.  Please talk with our school nurse about any of these or other medical concerns. 

 
 

MEDICAL INFORMATION 
School records must show that a student has been properly immunized and has met state requirements regarding 

medical attention before he/she can enter or remain in school.   

 

CORPORAL PUNISHMENT 

ABSTRACT. The American Academy of Pediatrics recommends that corporal punishment in schools be 

abolished in all states by law and that alternative forms of student behavior management be used. 

 

It is estimated that corporal punishment is administered between 1 and 2 million times a year in schools in the 

United States. Increasingly, states are abolishing corporal punishment as a means of discipline, but statutes in 

some states still allow school officials to use this form of discipline.  

 

The American Academy of Pediatrics believes that corporal punishment may affect adversely a student's self-

image and school achievement; and that it may contribute to disruptive and violent student behavior. Alternative 

methods of behavioral management have proved more effective than corporal punishment and are specifically 

described in the reference articles. Physical force or constraint by a school official may be required in a limited 

number of carefully selected circumstances to protect students and staff from physical injury, to disarm a 

student, or to prevent property damage. 

 
The American Academy of Pediatrics urges parents, educators, school administrators, school board members, 

legislators, and others to seek the legal prohibition by all states of corporal punishment in schools and to encourage 

the use of alternative methods of managing student behavior.
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STUDENT CONDUCT 
 

Appropriate behavior is important because it aids us in establishing an environment in which every 

student can learn.  It is imperative that the home and school work together to achieve good behavior. 
 

The Richmond School Board has adopted Standards for Student Conduct to which all students are subject.  These 

standards are sent to you in a separate publication.  Please review these standards with your child and let him/her know 

what you expect in the way of behavior.  A recent state law requires that records be kept of violations of these standards 

(both major and minor offenses), and that these records become part of the student’s permanent record that follows the 

student from school to school. 

 

Failure to follow these rules results in consequences that may include remaining after School/Saturday School or even 

result in suspension.  If a student is to be kept after school, you will be notified so that you can make arrangements to 

pick him/her up at the end of the detention period. 

 

Of particular importance is the first rule that applies to fighting or other forms of assault on persons.  Such actions require 

suspension, followed by a conference with you to try to prevent any future occurrences of the actions. 

 

Possible Consequences 

1. Student Conference  

2. Parent Contact 

3. Conference with Parent or Guardian 

4. Conference with Counselor 

5. Conference with Administrators 

6. After School Detention 

7. Out of School Suspension 

8. Saturday School 

9. Parents Invited To Attend School With Student 

10. Shortened School Day 

11. Law Enforcement/Outside Agencies 

12. Court Referral 
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SCHOOL WIDE DISCIPLINE RULES 
 

1. Bring all books, pencils, paper, and supplies needed to class. 

2. Follow directions, first time given. 

3. Keep hands, feet, food, and other objects to yourself.  

4. Remain seated until otherwise directed.  

5. Raise hand and wait to be recognized. 

6. Students will say nice words to each other and staff. 

REWARDS 

1. Positive praise. 

2. Positive telephone calls. 

3. Treasure chest. 

4. Monthly movies. 

5. Extended recess (Admin. Approval). 

6. Special privilege. 

7. Stickers.  

8. Coupons, awards, certificates. 

9. Positive notes. 

10. Principal’s Award 

Teachers are encouraged to be creative and innovative with rewards. 
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CONSEQUENCES 

First Offense-Verbal Warning 

 Must be documented with date, time, in the composition notebook. 

 

Second Offense-Teacher Pupil Conference 

 Record date, and time of offense in composition book. 

 

Third Offense-Parent Contact 

 Written and telephone. 

 Letter must be sent and returned describing offense  

requesting the parental signature. 

 

Fourth Offense-Refer to the Principal 

 With all records of previous offenses 

 

Severity Clause-Event warranting Principal’s attention 

 Presence of weapons, drugs, verbal or written threats, profane or abusive language. 
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GENERAL SCHOOL RULES FOR STUDENTS 
Chimborazo’s school rules are based on students having respect for themselves and others.  Students are expected to 

follow Richmond Public Schools’ code of conduct. 
 

RULES FOR SPECIFIC AREAS 

HALLWAYS 

 Follow directions the first time given. 

 Keep hands, feet and other objects to yourself. 

 Walk on the right side of the hall. 

 Remain quiet 

 Respect bulletin boards and work on walls.  

CLASSROOM 

RULES 
1. Bring all books, pencils, paper and supplies needed to class. 

2. Follow directions, the first time given. 

3. Keep hands, feet, food, and objects to yourself. 

4. Remain seated until otherwise directed. 

5. Raise hand and wait to be recognized. 

 

POSSIBLE REWARDS 
1. Positive praise or positive telephone calls. 

2. Positive notes. 

3. Caught being good cards or stickers. 

4. Coupons, awards, certificates. 

 

CONSEQUENCES 
1. First offense-verbal warning 

2. Second offense-teacher pupil conference (classroom consequence) 

3. Third offense-parent contact (escalating classroom consequence) 

4. Fifth offense-refer to the principal 

5. Severity clause-send to the principal 

 

CAFETERIA 

RULES 
1. Pick up all needed items going through the line. 

2. Follow directions the first time given. 

3. Speak in talking voices.  

4. Keep food on trays and in hands/on utensils. 

5. Walk. 

6. Clean up your space after eating. 

 

REWARDS 

1. Positive praise or positive telephone calls. 

2. Treasure chest or monthly movies. 

3. Caught being good cards or stickers. 

4. Coupons, awards, certificates. 

5. Positive notes. 
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CONSEQUENCES 

1. First offense-verbal warning. 

2. Second offense-teacher pupil conference. 

3. Third offense-parent contact. 

4. Severity clause-send to the principal. 

 

 

Failure to follow rules may result in a “silent lunch”. 

Failure to follow rules may result in after-school detention. 

 

 

 

 

 

 

 

 

 

 

 

RESTROOM 
 Restrooms will be kept clean at all times. 

 No horseplay 

 Use proper paper products. 

 Report to teacher when inappropriate playing is observed. 

 Flush Toilet. 

 No writing on walls. 

 Use the appropriate amount of toilet paper in toilet. 

Failure to follow rules may result in after-school detention. 

 

PLAYGROUND 
 Follow directions at all times. 

 Keep hands, feet, and objects to yourself.  

 Stay with class. 

 Share playtime with all students in class. 

 Failure to follow rules will result in after-school detention. 
 

ASSEMBLY 
 Enter and exit quietly. 

 Be respectful and silent during presentation. 

 Keep hands, feet, and other objects to yourself. 
 Applaud at appropriate time. 

Failure to follow rules will result in after-school & Saturday school detention, or exclusion from assembly. 
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SCHOOL BUS RULES 
 

School Bus Safety Tips for Students: 

As a parent, you can help ensure our students arrive to and from school safely each day by practicing the following school safety tips: 

Please consider sharing "watch" responsibilities with a neighbor so your children have an adult overseeing safety at their bus stops. If 

possible use the buddy system and have your child travel in a group of fellow students. 

 Be sure your child arrives at their bus stop 10 minutes before the bus is scheduled to arrive. 

 When the bus approaches, remind your child to stand at least 5 giant steps (ten feet) away from the curb and line up away 

from the bus. 

 Never run after the school bus if it has already left the bus stop. 

 Never run in front or behind the school bus to pick up something that your child dropped or forgot. 

 Make sure you tell your child never to get on the bus until it has completely stopped. 

 After the bus stops and the door opens, take firm hold of the handrail and get onto the bus. 

 Never push another student while getting on or off the bus. 

 All students riding the bus should go directly to a seat and sit quietly. This allows the bus driver to concentrate on driving 

safely. 

 Listen to and obey the driver. 

 Stay in your seat. 

 Keep arms and head inside window. 

 No loud talking, yelling or fighting.  
 Keep hands, and feet to yourself. 

 Students should never place any part of their body through the bus window. 

 

On school bus routes that are dedicated to mid-day Preschool Developmental Delayed, there should always be a responsible person 

waiting at the bus stop when children are dropped off from school. If not, the child will be returned to school and the parent will be 

contacted.  

 

When outside of the bus, make sure your child is aware of the danger zones and is always within sight of the bus driver. The Danger 

Zone is a 10-foot wide area on all sides of a school bus -- an area where children are in the most danger of being hit. Children should 

be taught to stay 10 feet away from a school bus (or as far away as they can) and never go behind it. They should be told to take five 

giant steps in front of the bus before crossing so the driver can see them. 

 

Road Safety Tips for Drivers: As the parent of a student, please review the following bus safety reminders for all motorists and share 

them with a neighbor or friend: 

 Never pass on the right side of a school bus where children enter or exit. This is illegal and can have tragic results. 

 Yellow flashing lights mean the bus is preparing to stop and load or unload children. Motorists need to slow down and 

prepare to stop. 

 Red flashing lights and an extended stop arm mean the bus has stopped and children are boarding or exiting the bus. 

Motorists must come to a complete stop a safe distance from the bus and wait until the red lights stop flashing, the stop arm is 

retracted, and the bus begins moving before they start driving again. 

 Watch out for children who may be thinking about getting to school, but may not be thinking about getting there safely. 

 Slow down. Watch for children walking in the street, especially if there are no sidewalks in the neighborhood. Watch for 

children playing and gathering near bus stops. 

 Be alert. Children arriving late for the bus may dart into the street without looking for traffic. 
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DRESS CODE 
Students dress and appearance must be neat and conducive to learning. 

 Students are strongly encouraged to wear school uniforms 

 All shoes must be properly laced or fastened. 

 No hats or headbands will be worn in the building. 

 Boys must wear shirts, T-Shirts, etc. on the inside of pants for 

 safety and security reasons. 

 Boys must wear belts to hold their pants up on their waists. 

 Young men will not be allowed to wear pants hanging below their waists. 

 All coats and book bags must be placed in the classroom closet. 

 Girls must not wear clogs or flip flops. 

 Girls must not wear short shorts or halter tops. 

 

HOMEWORK 
Homework is assigned daily by each teacher. It is designed to increase student achievement.  Parents are expected to provide 

satisfactory homework conditions including workspace, good lighting, materials, and a regular study time.   This is an important part 

of your child’s learning because it helps to reinforce the concepts learned in the classroom. Homework is to be done by the children 

independently.  A parent should review the homework after it is completed and sign it.  Time spent at home by students on such things 

as recognizing and learning the alphabet, spelling words, learning the addition/subtraction facts or the multiplication/division facts, 

reading aloud to you, being read to you, an older brother, or sister can be very valuable. 

 

REPORTING STUDENT PROGRESS 
Keeping you informed of your child's progress is done in several ways during the school year. 
 

1. Interim report cards are sent in the fall and in the spring to keep you up to date on your child's progress.  These reports do 

not become a part of the school record; they are only for your information. 

 

2. A formal report card is sent home every nine (9) weeks.  A copy of this report does go into your child's cumulative folder. 

 

3. Parents will check with teacher to have constant monitoring of grade book through ASPEN. 

 

4. In addition to these written reports, parent-teacher conference days are scheduled several different times for face-to-face 

talks between you and the teacher.  The teacher will have a folder of examples of work that show what your child can do in 

relation to the objectives for the grade level. 

 

5. You may also request a conference when you feel the need for one, and you may receive a request for a conference from the 

teacher when it seems the best way to help your child. 

 

6. Parent-Teacher Conference dates are on the calendar in this handbook.  Report card dates are located in the back of this 

handbook. 

 

7. Social media (Facebook, Twitter, Remind) are all utilized to keep parents informed about school events/information. 

 

The Grading Scale for Richmond Public Schools 
        

Kindergarten      Grades 1-5     

E = Exceeds Expectations    A  = 100 - 90 

 S = Satisfactory     B  =   89 - 80 

 N = Needs More Time     C  =   79 - 70 

        D  =   69 - 60 

        F  =   59 -  0 

        P  =   Pass 
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WHEN STUDENTS BRING MONEY TO SCHOOL 

During the school year it may be necessary for students to bring money to school for various items (i.e. field trips, special 

events, etc.).  Please have them bring the exact amount in a sealed envelope appropriately labeled.  Chimborazo only 

accepts cash or money orders.  Personal checks are not accepted. Ms. Dyer must receive monies by 10:00 a.m. on certain 

days. Money is not accepted on Fridays. She will not accept money after 10:00 a.m. 

 

 
 

 

EXTRACURRICULAR ACTIVITIES 

 

STUDENT COUNCIL 
Student in grades two through five may serve on the Student Council.  The classroom teachers will choose two representatives from 

each class. The student body elects SCA officers. 

 
SAFETY PATROLS 

Safety Patrols will be selected from grades third through fifth based on students’ citizenship. 

 
BAND 

Students from grades third through fifth may participate in the school band.   Instruments may be purchased or rented by parents. 

           
ORCHESTRA 

Students from grades third through fifth may participate in the orchestra.   Instruments may be purchased or rented by parents. 

 
CHOIR 

The choir will be established based on the schedule of the music 

teacher. 

 

RECORDERS 
The recorders’ guild/ hand bells will be established based on the 

schedule of the music teacher. 
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Chimborazo Elementary School 
300 E Marshall Street 

Richmond, Virginia 23223 

(804) 780-8392 

GRADING SCALE 

 

     A  100-90 

B   89-80 

C   79-70 

D   69-60 

F   59-0 
Students in grades 1st – 5th grades will receive letter grades.  
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TIPS FOR PARENTS 

 

What can I do as a parent to help my child cope with a recent event in the news that triggered school closing? 

 

1. Acknowledge your children's feelings. Knowing what to say is often difficu1t. When no other words come to 

mind, a hug and saying, "This is really hard for us" may help. 

2. Limit the exposure young children (up to third grade) have to TV or overhearing discussions with your 

spouse or mends, especially if your child exhibits signs of high anxiety levels, such as crying, nightmares, 

asking the same question repeatedly and general overall anxiousness. 

3. Allow for dialogue. Ask what they're thinking or feeling about the situation, and why. Do more listening than 

talking.  

4. When discussing the situation, stick to the facts. Dispel rumors. Stress the seriousness of the situation without 

increasing their fears, 80 that children don't make light of it.  

5. Reassure your children of your commitment to their safety, as well the commitment of other significant 

people (teachers, relatives, friends) who can help care for them.  

6. Don't project your fears onto your children. Children will reflect your level of anxiety. Monitor and regulate 

your level of anxiety and feelings. Remember, your children will absorb what they are exposed to in their 

surroundings.  

7. Be aware of your children's non-spoken language, such as facial expressions, eyes, mood, tone and overall 

behavior. What they don't say is as important as what they do say.  

8. If your child is concerned about how someone they know has been affected by this tragedy, allow them to 

express their sadness and concerns. Give reassurance without stating absolutes.  

9. Counselors and teachers are willing and ready to help your children. Keep the lines of communication open.  

10. Try to recognize the feelings underlying your children's actions and put them into words. Say something 

like, "I can see you are feeling really scared about this."  

11. Recognize that your child may be fearful for his/her immediate safety. Reassure your child that the police, 

government, the military, and other adults are taking actions to ensure our safety.  

12. Sometimes children may have an overwhelming fear that they are unable to put into words, which you may 

need to voice for them. For instance, if a parent is away, children may wonder what will become of them if the 

parent does not return. Try saying, "You never have to worry because we/you will be well taken care of. You 

won't be alone. Let me tell you our plan. .."  

13. At times when your children are most upset, don't deny the seriousness of the situation. Saying to children, 

"Don't cry, everything will be okay." does not reflect how the child feels and does not make them feel better. 

Nevertheless, don't forget to express hope and faith that things will be alright.  
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STUDENT INFORMATION SHEET 
PLEASE PRINT INFORMATION 

 

 

In order to change transportation pick up, a note must be written and given to the 

classroom teacher.  
Transportation  (A.M.) 
Bus Number   Day Care    Car Rider  Walker   

   (P.M.) 
Bus Number   Day Care    Car Rider  Walker   

 
Name              

         LAST     FIRST    MIDDLE 

 

Address              

 

Father’s Name       Email address     

 

Phone Number    Work Number    Cell Number      

 

Mother’s Name       Email address     

 

Phone Number    Work Number    Cell Number      

 

Father’s Employer            

 

Mother’s Employer            

 

Emergency Information  

Please state medical information in case of an emergency.  List any medications/conditions. 

 
              

 

Name              

 

Address              

 

Phone Number    Work Number    Cell Number      

 

Emergency Information 

Name              

 

Address              

 

Phone Number    Work Number    Cell Number      

 

 Who may NOT pick up your daughter or son from school?  
 
              

 

 

 

PLEASE SEND FORM BACK TO SCHOOL 
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Chimborazo Elementary School 
Authorization for Release Form  

 

 

 

 

 

Child’s Name                 

 

Grade     Homeroom     Homeroom Teacher      

 

Please list any additional adults who will be authorized to pick up your child.  For example, stepparents, siblings, grandparents, 

childcare, helpers, colleagues, carpool, etc. Adults who have your authorization listed on this sheet are the only person(s) that will be 

allowed to pick up your child(ren). 

 

Authorized Pick Up #1     Relationship        

 

Home Phone      Work Phone:    Other      

 

PARENT/GUARDIAN SIGNATURE              
Authorized Pick Up #2     Relationship        

 

Home Phone      Work Phone:    Other      

 

PARENT/GUARDIAN SIGNATURE              
Authorized Pick Up #3     Relationship        

 

Home Phone      Work Phone:    Other      

 

PARENT/GUARDIAN SIGNATURE              
Authorized Pick Up #4     Relationship        

 

Home Phone      Work Phone:    Other      

 

PARENT/GUARDIAN SIGNATURE              
Authorized Pick Up #5     Relationship        

 

Home Phone      Work Phone:    Other      

 

PARENT/GUARDIAN SIGNATURE              
Authorized Pick Up #6     Relationship        

 

Home Phone      Work Phone:    Other      

 

PARENT/GUARDIAN SIGNATURE            
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Background 

 WATCH D.O.G.S.® is the father involvement initiative of the National Center for Fathering that was 

founded by Jim Moore, a concerned father who chose to take action in response to a 1998 middle-school 

shooting in Jonesboro, AR. Moore wanted to help prevent violence from occurring at his children’s 

school or at any school. The first program was launched at George Elementary in Springdale, AR, the 

school of Moore’s oldest child. Today, more than 1,659 programs in 38 states and New Zealand 

participate in WATCH D.O.G.S.® 

  

Program Goal 

 To help every school in America be positively influenced by the committed involvement of fathers and father figures in lives of their 

children and students. 

  

How WATCH D.O.G.S.® Works 

 WATCH D.O.G.S.®, a K-12 program, invites fathers, grandfathers, uncles, or other father figures to volunteer at least one day all 

day at their child’s/student's school during the school year. Individuals sign up at a kick-off event such as a “Dads and Kids Pizza 

Night” or “Donuts with Dad” or in the office at any time throughout the school year. The program is overseen by a “Top Dog” 

volunteer who partners with the school administrator to coordinate scheduling and identify opportunities for Watch DOGS to provide 

assistance at the school. Watch DOG volunteers perform a variety of tasks during their volunteer day including monitoring the school 

entrance, assisting with unloading and loading of buses and cars, monitoring the lunch room, or helping in the classroom with a 

teacher's guidance by working with small groups of students on homework, flashcards, or spelling. 

  

Program Effectiveness 

During 2003, WATCH D.O.G.S.® conducted a survey of 50 participating schools nationwide. Key findings: 

 

 89% agree that WATCH D.O.G.S.® is a valuable component of the school's efforts to promote a safe and positive learning 

environment for students. 

 

 79% agree that since implementing the WATCH D.O.G.S.® program, the school has experienced an increase in father 

involvement in areas other than WATCH D.O.G.S.® (parent-teacher conferences, volunteerism in the classroom or after 

school, PTA/PTO involvement). 

  

Program Recognition 

 In its relatively short history, WATCH D.O.G.S.® has proven to be influential and effective in a number of venues: 

 Involved in the U.S. Department of Education Father Involvement In Education Project beginning in 2005. 

 

 Invited by the National PTA to be a founding member of the MORE Alliance (Men Organized to Raise Engagement). 

 

 Recognized on the floor of Congress as a program that "can be a great tool in our efforts to prevent school violence and to 

improve student performance because it can increase parental initiative and involvement in their children’s education." 

Congressional Record, Feb. 7, 2000, page S-392. 

 

 Involved in the U.S. Department of Education’s P.F.I.E. (Partnership For Family Involvement In Education). 

 

 In 1999, invited by the United States Department of Education and the U.S. Department of Health and Human Services to 

participate in a nationwide teleconference called “Fathers Matter.” 

 

 Recognized as a “best practice” by Joyce L. Epstein, Ph.D., Director of Center on School, Family, and Community 

Partnerships, Johns Hopkins University. 
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Chimborazo Elementary 
 Watch Dog Daily Schedule  

 

 

 

 
 

 Check-in at the office and receive your official WATCH D.O.G.S. ‘Dog 

Tag’ nametag to place on your official WATCH D.O.G.S. uniform T-shirt 

above the WATCH D.O.G.S. logo 

 

8:45-9:00 Assist with student arrival in the bus, school halls and car areas. 

 

9:00-9:15 Go to the office for orientation with the WATCH D.O.G.S School 

Representative. An announcement will be made of your attendance at 

school. Have a photo taken of you to be placed on our website. 

 

9:15-11:00 Volunteer (Patrol hallways, parking lot, building and perimeter) 

 

11:00-1:00 Lunch and recess interaction-we encourage you to eat lunch with your own 

student(s) and visit with the other students during this time. 

 

1:00-1:15 Patrol hallways, parking lot, buildings and perimeter 

 

1:15-3:15 Volunteer-patrol hallways, parking lot, building and perimeter 

 

3:15-3:30 Go to the Media Center to take the WATCH D.O.G.S. ‘End of Day’ online 

survey. (Access code: VA1018) 

 

3:30-3:45 Assist with student dismissal outside and destroy your disposable WATCH 

D.O.G.S Dog Tag nametag. 

 

WE NEED OUR DADS TO VOLUNTEER!!! 

Thanks for supporting Chimborazo as a WATCHDOG!! 
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Staff Assignments 

    Staff Members Position Room # Extension  

David Peck Principal  Main 1 303 

Erika Moseley Assistant Principal Main 2 304 

Louise Hendrick Supply Manager NA 302 

Towanda Dyer  Administrative Office Associate  Main 3 305 

    Mr. John Oliver Nurse Clinic 322 

Cynthia Peck Cafeteria Manager Cafeteria 310 

Chantel Juitt Speech Language Pathologist 119B 119 

Dr. Patricia Flynn Psychologist  316 316 

Judith Stallings Counselor 119A 126 

Mrs. Hite Behavior Specialist  101D 312 

Ms. Pasquel  Behavior Specialist  101B 313 

Tanisha Anderson                       Social Worker 106A                 130 

 

Ms. Burns VPI 113 113 

Brittani Watkins  Instructional Assistant 

  Deandra Dixon VPI  107 107 

Cauble Thomas Instructional Assistant 

  

    Raven Parham Kindergarten 112 112 

Emily Ladd Kindergarten 111 111 

Erin Campbell Kindergarten 110 110 

Amanda Stuckey Kindergarten 109 109 

    Brittney Robinson First grade  105 105 

Crystal Drake First grade  106 103 

Anita Davis First grade  104 104 

Sharon El-Dada First grade  103 106 

Heather Cowling  Low-Incidence  102 102 

Peggy Keene Instructional Assistant (k-1) 

  

    Nadia Jones Second grade 114 114 

David Smith Second grade 115 115 

Mrs. Messick  Second grade 116 116 

Mrs. Widmer  Second grade 117 117 

Lora Smith  Second grade (Exept. Ed.) 118 118 

     

 

 

 

 

 

 

 



 

 41  

Mr. Salomon  Third grade 122 122 

Tracy Smith  Third grade 124 124 

Michelle Wright  Third grade 125 125 

Aretha Booze  Third grade (Exept. Ed.)  123 123 

Sharon Jones Instructional Assistant (3) 

  

    Kimberly Gentry Fourth grade 202 202 

Stephanie Matthews-Privott  Fourth grade 201 201 

Martha Commander  Fourth grade 203 203 

Christina Saunders Fourth grade (Exept. Ed.) 213 213 

Sandy Conyers-Jones  Instructional Assistant (4) 

  

    Mandelia Fisher Fifth grade 207 207 

Sharonda Ware Fifth grade 208 208 

Tamara Jennings Fifth grade 206 206 

Mrs. Thomas  Fifth grade (Exept. Ed.) 204A 209 

Scarlett Heard Instructional Assistant (5) 

  

    Michael Kyles P.E. Gym  

 Shirley Johnson Art 121 121 

Stephanie Sananikone Media  Media Center 309 

Shelley Greene Music 204 204 

Stephanie Baltrip Title I Instructional Assistant 205 205 

Than Vann Band teacher  102 A 127 

Kathy Hite Dominion Day (Behavior) 101 A 315 

    Rebecca Gay Title I Math Specialist  201C 211 

Sandra Wittig Title I Reading Specialist (k-2) 101E 314 

Mari Valentenyi  Title I Reading Specialist (3-5) 201 210 

    Charla Armstead Communities in Schools 101C 320 

TBD IB Coordinator 321 321 

 

Sirez McCoy Instructional Compliance Coordinator  118A 128 

    

None Computer lab 2 108 108 

Staff Lounge 120 120 

TBD Blue Room 127 127 
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Chimborazo Elementary School 

Lunch Schedule Monitoring 2016-2017 

Time 
Number of 

Classes 
Grade Line A Staff/Agency Line B Staff/Agency 

11:00 – 
11:30 

2 VPI 107 – Dixon C. Thomas 113 –  B. Wilkins 

11:30 – 
12:00 

4 Kindergarten 

110 – 
Campbell  Hendrick/ 

Pleasants 

111 – 
Ladd 

Conyers-
Jones/ 

VACCD/ 112 - Parham 
109 - 

Stuckey 

12:00 – 
12:30 

2 
Fourth 
Grade 

201 –  
Pleasants/ 

Wittig 
202 - 

Gentry 

Encore 
Day 1-Sananikone 

Day 2- Baltrip 
Day 3 – Johnson 

Day 4- Kyles 
Day 5 Greene 

203 - 
Commander 

11:40 – 
12:15 

4 First Grade 
103 -Drake 

Pleasants/ 
YCAPP 

104 – 
Davis Keene 

 105 - 
Robinson 

106 – El-
Dada 

12:30 – 
1:00 

4 
Second 
Grade 

114 – Jones 
Pleasants/ 

Gay 

115 – D. 
Smith 

Heard/ 
YCAPP 

 116 - Messick 
117 – 

Widmer 

12:45 – 
1:15 

3 Third Grade 
122 – 

Solomon 
S. Jones 

124 – T. 
Smith  

Dominion 
Day/ 

Pleasants 
125 – 

Wright 

1:00 – 
1:30 

3 Fifth Grade 

206 - 
Jennings Pleasants 

 
207 - 
Fisher 

Valentenyi/ 
McCoy 

208 - Ware 
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Mrs. Campbell 

Kindergarten Teacher, Room 110 

Time Monday Tuesday Wednesday Thursday Friday 

8:45 – 
8:55 

Student Arrival/Breakfast 

8:45 – 
9:25 

Classroom Arrival/Morning Opening/Intervention 

9:25 – 
9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 – 
11:30 

Transdisciplinary Learning 

Enrichment (9:45 – 10:15) 

11:30 – 
12:00 

Lunch  

12:00 – 
12:40 

Transdisciplinary Learning 

12:40 – 
1:25 

Encore Rotation 

1:25 – 
1:55 

Recess 

1:55 – 
3:20 

     
Mathematics 

Spanish  
(2:20 – 2:50) 

Mathematics Mathematics Mathematics 
Inquiry Based 
Experiences 

3:20 – 
3:45 

Daily Reflection/Student Dismissal 

                                                      Encore Rotation Schedule 

 Room 110 Room 111 Room 112 Room 106 

Day 1 Music P.E. Art Technology 

Day 2 Media Center Music P.E. Art 

Day 3 Technology Media Center Music P.E. 

Day4 Art Technology Media Center Music 

Day 5 P.E. Art Technology Media Center 
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Ms. Ladd 

Kindergarten Teacher, Room 111 

Time Monday Tuesday Wednesday Thursday Friday 

8:45 – 
8:55 

Student Arrival/Breakfast 

8:45 – 
9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 – 
9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 – 
11:30 

Transdisciplinary Learning 

Intervention (9:45 – 10:15) 

11:30 – 
12:00 

Lunch  

12:00 – 
12:40 

Transdisciplinary Learning 

12:40 – 
1:25 

Encore Rotation 

1:25 – 
1:55 

Recess 

1:55 – 
3:20 

Mathematics 
Mathematics 

Spanish 
(2:20 – 2:50) 

Mathematics Mathematics 
Inquiry Based 
Experiences 

3:20 – 
3:45 

Daily Reflection/Student Dismissal 

 

Encore Rotation Schedule 

 Room 110 Room 111 Room 112 Room 106 

Day 1 Music P.E. Art Technology 

Day 2 Media Center Music P.E. Art 

Day 3 Technology Media Center Music P.E. 

Day4 Art Technology Media Center Music 
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Day 5 P.E. Art Technology Media Center 

Ms. Parham 

Kindergarten Teacher, Room 112 

Time Monday Tuesday Wednesday Thursday Friday 

8:45 – 
8:55 

Student Arrival/Breakfast 

8:45 – 
9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 – 
9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 – 
11:30 

Transdisciplinary Learning 

Intervention (9:45 – 10:15) 

11:30 – 
12:00 

Lunch  

12:00 – 
12:40 

Transdisciplinary Learning 

12:40 – 
1:25 

Encore Rotation 

1:25 – 
1:55 

Recess 

1:55 – 
3:20 

Mathematics 
 

Mathematics 
 

Mathematics 
Spanish 

(2:20 – 2:50) 
Mathematics 

Inquiry Based 
Experiences 

3:20 – 
3:45 

Daily Reflection/Student Dismissal 

                                                        Encore Rotation Schedule 

 Room 110 Room 111 Room 112 Room 106 

Day 1 Music P.E. Art Technology 

Day 2 Media Center Music P.E. Art 

Day 3 Technology Media Center Music P.E. 

Day4 Art Technology Media Center Music 

Day 5 P.E. Art Technology Media Center 
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Ms. Stuckey 

Kindergarten Teacher, Room 109 

Time Monday Tuesday Wednesday Thursday Friday 

8:45 – 
8:55 

Student Arrival/Breakfast 

8:45 – 
9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 – 
9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 – 
11:30 

Transdisciplinary Learning 

Intervention (9:45 – 10:15) 

11:30 – 
12:00 

Lunch  

12:00 – 
12:40 

Transdisciplinary Learning 

12:40 – 
1:25 

Encore Rotation 

1:25 – 
1:55 

Recess 

1:55 – 
3:20 

Mathematics 
 

Mathematics 
 

Mathematics 
Mathematics 

Spanish 
(2:20 – 2:50) 

Inquiry Based 
Experiences 

3:20 – 
3:45 

Daily Reflection/Student Dismissal 

                                                    Encore Rotation Schedule 

 Room 110 Room 111 Room 112 Room 106 

Day 1 Music P.E. Art Technology 

Day 2 Media Center Music P.E. Art 

Day 3 Technology Media Center Music P.E. 

Day4 Art Technology Media Center Music 
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Day 5 P.E. Art Technology Media Center 

 

Mrs. Robinson 

First Grade Teacher, Room 105 

Tim
e 

Monday Tuesday 
Wednesda

y 
Thursday Friday 

8:45 
– 

8:55 

Student Arrival/Breakfast 

8:45 
– 

9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 
– 

9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 
– 

11:4
0 

Transdisciplin
ary Learning 

Transdisciplina
ry Learning 

Transdisciplina
ry Learning 

Transdisciplinary 
Learning 

Transdisciplina
ry Learning 

Intervention (10:05 – 10:35) 

11:4
0 – 

12:1
5 

Lunch  

12:1
5 – 

1:30 

Mathematics 
Spanish 

(12:50-1:30) 
Mathematics Mathematics 

Mathemati
cs 

Mathematics 

1:30 
– 

2:10 

Encore Rotation 

2:10 
– 

2:40 

Recess 
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2:40 
– 

3:25 

Transdisciplina
ry   
        Learning 

Transdisciplina
ry Learning 

Transdisciplina
ry Learning 

Transdisciplinary 
Learning 

Inquiry Based 
Experiences 

3:25 
– 

3:45 

Daily Reflection/Student Dismissal 

Encore Rotation Schedule 

 Room 102 Room 103 Room 104 Room 105 

Day 1 Music P.E. Art Technology 

Day 2 Media Center Music P.E. Art 

Day 3 Technology Media Center Music P.E. 

Day4 Art Technology Media Center Music 

Day 5 P.E. Art Technology Media Center 

                                                               

                                                                Ms. Drake 

First Grade Teacher, Room 106 

Tim
e 

Monday Tuesday 
Wednesda

y 
Thursday Friday 

8:45 
– 

8:55 

Student Arrival/Breakfast 

8:45 
– 

9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 
– 

9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 
– 

11:4
0 

Transdisciplin
ary Learning 

Transdisciplina
ry Learning 

Transdisciplina
ry Learning 

Transdisciplinary 
Learning 

Transdisciplina
ry Learning 

Intervention (10:05 – 10:35) 

11:4 Lunch  
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0 – 
12:1

5 

12:1
5 – 

1:25 

 
Mathematics 

 

Mathematics 
Spanish 

(12:50-1:30) 
Mathematics 

Mathemati
cs 

Mathematics 

1:25 
– 

2:10 

Encore Rotation 

2:10 
– 

2:40 

Recess 

2:40 
– 

3:25 

Transdisciplina
ry   
        Learning 

Transdisciplina
ry Learning 

Transdisciplina
ry Learning 

Transdisciplinary 
Learning 

Inquiry Based 
Experiences 

3:25 
– 

3:45 

Daily Reflection/Student Dismissal 

                                               Encore Rotation Schedule 

 Room 102 Room 103 Room 104 Room 105 

Day 1 Music P.E. Art Technology 

Day 2 Media Center Music P.E. Art 

Day 3 Technology Media Center Music P.E. 

Day4 Art Technology Media Center Music 

Day 5 P.E. Art Technology Media Center 

 

Mrs. Davis 

First Grade Teacher, Room 104 

Tim
e 

Monday Tuesday 
Wednesda

y 
Thursday Friday 

8:45 
– 

Student Arrival/Breakfast 
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8:55 

8:45 
– 

9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 
– 

9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 
– 

11:4
0 

Transdisciplin
ary Learning 

Transdisciplina
ry Learning 

Transdisciplina
ry Learning 

Transdisciplinary 
Learning 

Transdisciplina
ry Learning 

Intervention (10:05 – 10:35) 

11:4
0 – 

12:1
5 

Lunch  

12:1
5 – 

1:25 

 
Mathematics 

 

 
Mathematics 

 

Mathematics 
Spanish 

(12:50-1:30) 

Mathemati
cs 

Mathematics 

1:25
– 

2:10 

Encore Rotation 

2:10 
– 

2:40 

Recess 

2:40 
– 

3:25 

Transdisciplina
ry   
        Learning 

Transdisciplina
ry Learning 

Transdisciplina
ry Learning 

Transdisciplinary 
Learning 

Inquiry Based 
Experiences 

3:25 
– 

3:45 

Daily Reflection/Student Dismissal 

                                    Encore Rotation Schedule 

 Room 102 Room 103 Room 104 Room 105 

Day 1 Music P.E. Art Technology 

Day 2 Media Center Music P.E. Art 
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Day 3 Technology Media Center Music P.E. 

Day4 Art Technology Media Center Music 

Day 5 P.E. Art Technology Media Center 

                       

                                                                 Ms. El-Dada 

First Grade Teacher, Room 103 

Tim
e 

Monday Tuesday 
Wednesda

y 
Thursday Friday 

8:45 
– 

8:55 

Student Arrival/Breakfast 

8:45 
– 

9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 
– 

9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 
– 

11:4
0 

Transdisciplin
ary Learning 

Transdisciplina
ry Learning 

Transdisciplina
ry Learning 

Transdisciplinary 
Learning 

Transdisciplina
ry Learning 

Intervention (10:05 – 10:35) 

11:4
0 – 

12:1
5 

Lunch  

12:1
5 – 

1:25 

 
Mathematics 

 

 
Mathematics 

 

 
Mathematics 

 

Mathemati
cs 

Spanish 
(12:50-1:30) 

Mathematics 

1:25
– 

2:10 

Encore Rotation 

2:10 Recess 
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– 
2:40 

2:40 
– 

3:25 

Transdisciplina
ry   
        Learning 

Transdisciplina
ry Learning 

Transdisciplina
ry Learning 

Transdisciplinary 
Learning 

Inquiry Based 
Experiences 

3:25 
– 

3:45 

Daily Reflection/Student Dismissal 

                                                Encore Rotation Schedule 

 Room 102 Room 103 Room 104 Room 105 

Day 1 Music P.E. Art Technology 

Day 2 Media Center Music P.E. Art 

Day 3 Technology Media Center Music P.E. 

Day4 Art Technology Media Center Music 

Day 5 P.E. Art Technology Media Center 

 

Ms. Jones 

Second Grade Teacher, Room 114 

Time Monday Tuesday Wednesday Thursday Friday 
8:45 – 8:55 Student Arrival/Breakfast 

8:45 – 9:25 Classroom Arrival/Morning Opening/Enrichment 

9:25 – 9:40 S.T.A.R. (Sit Tight and Read) 

9:40 – 12:00 
Transdisciplinary Learning 

Intervention (10:40 – 11:10) 

12:00 – 12:30 Recess 

12:30 – 1:00 Lunch  

 
1:00 – 2:10 

 
Mathematics 

Spanish 
(1:35 – 2:15) 

Mathematics Mathematics Mathematics Mathematics 

2:10 – 2:55 Encore Rotation 

2:55 – 3:25 Transdisciplinary Learning 
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3:25 – 3:45 Daily Reflection Journals/Student Dismissal 

Encore Rotation Schedule 

 Room 114 Room 115 Room 116 Room 117 

Day 1 Music P.E. Art Technology 

Day 2 Media Center Music P.E. Art 

Day 3 Technology Media Center Music P.E. 

Day4 Art Technology Media Center Music 

Day 5 P.E. Art Technology Media Center 

        

                                                                  Mr. Smith 

Second Grade Teacher, Room 115 

Time Monday Tuesday Wednesday Thursday Friday 
8:45 – 8:55 Student Arrival/Breakfast 

8:45 – 9:25 Classroom Arrival/Morning Opening/Enrichment 

9:25 – 9:40 S.T.A.R. (Sit Tight and Read) 

9:40 – 12:00 
Transdisciplinary Learning 

Intervention (10:40 – 11:10) 

12:00 – 12:30 Recess 

12:30 – 1:00 Lunch  

 
1:00 – 2:10 

 
Mathematics 

 

Mathematics 
Spanish 

(1:35 – 2:15) 
Mathematics Mathematics Mathematics 

2:10 – 2:55 Encore Rotation 

2:55 – 3:25 Transdisciplinary Learning 

3:25 – 3:45 Daily Reflection Journals/Student Dismissal 

 

Encore Rotation Schedule 

 Room 114 Room 115 Room 116 Room 117 

Day 1 Music P.E. Art Technology 

Day 2 Media Center Music P.E. Art 
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Day 3 Technology Media Center Music P.E. 

Day4 Art Technology Media Center Music 

Day 5 P.E. Art Technology Media Center 

 

Mrs. Messick 

Second Grade Teacher, Room 116 

Time Monday Tuesday Wednesday Thursday Friday 
8:45 – 8:55 Student Arrival/Breakfast 

8:45 – 9:25 Classroom Arrival/Morning Opening/Enrichment 

9:25 – 9:40 S.T.A.R. (Sit Tight and Read) 

9:40 – 12:00 
Transdisciplinary Learning 

Intervention (10:40 – 11:10) 

12:00 – 12:30 Recess 

12:30 – 1:00 Lunch  

 
1:00 – 2:10 

 
Mathematics 

 
Mathematics 

Mathematics 
Spanish 

(1:35 – 2:15) 
Mathematics Mathematics 

2:10 – 2:55 Encore Rotation 

2:55 – 3:25 Transdisciplinary Learning 

3:25 – 3:45 Daily Reflection Journals/Student Dismissal 

 

Encore Rotation Schedule 

 Room 114 Room 115 Room 116 Room 117 

Day 1 Music P.E. Art Technology 

Day 2 Media Center Music P.E. Art 

Day 3 Technology Media Center Music P.E. 

Day4 Art Technology Media Center Music 

Day 5 P.E. Art Technology Media Center 
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Mrs. Widmer 

Second Grade Teacher, Room 117 

Time Monday Tuesday Wednesday Thursday Friday 
8:45 – 8:55 Student Arrival/Breakfast 

8:45 – 9:25 Classroom Arrival/Morning Opening/Enrichment 

9:25 – 9:40 S.T.A.R. (Sit Tight and Read) 

9:40 – 12:00 
Transdisciplinary Learning 

Intervention (10:40 – 11:10) 

12:00 – 12:30 Recess 

12:30 – 1:00 Lunch  

 
1:00 – 2:10 

 
Mathematics 

 
Mathematics 

Mathematics 
Spanish 

(1:35 – 2:15) 
Mathematics Mathematics 

2:10 – 2:55 Encore Rotation 

2:55 – 3:25 Transdisciplinary Learning 

3:25 – 3:45 Daily Reflection Journals/Student Dismissal 

 

Encore Rotation Schedule 

 Room 114 Room 115 Room 116 Room 117 

Day 1 Music P.E. Art Technology 

Day 2 Media Center Music P.E. Art 

Day 3 Technology Media Center Music P.E. 

Day4 Art Technology Media Center Music 

Day 5 P.E. Art Technology Media Center 
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Mr. Solomon 

Third Grade Teacher, Room 122 

Tim
e 

Monday Tuesday 
Wednesd

ay 
Thursday Friday 

8:45 
– 

8:55 

Student Arrival/Breakfast 

8:45 
– 

9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 
– 

9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 
– 

10:55 

 
Transdisciplina

ry Learning  
 

Transdisciplina
ry Learning  

Transdisciplinary 
Learning  

Spanish 
(10:10-10:40) 

Transdisciplina
ry Learning  

Transdisciplina
ry Learning  

10:55 
– 

11:40 
Encore Rotation 

11:40 
– 

12:45 

Transdisciplinary Learning  

Intervention (11:40 – 12:10) 

12:45 
– 

1:15 
Lunch  

1:15 
– 

1:45 
Recess 

1:45 
– 

2:45 
Mathematics 

2:45 
– 

3:25 
Transdisciplinary Learning 

Inquiry Based 
Experiences 

3:25 Daily Reflection Journals/Student Dismissal 
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– 
3:45 

Encore Rotation Schedule 

 Room 122 Room 123 Room 124 
Day 1 Music P.E. Art 

Day 2 Media Center Music P.E. 

Day 3 Technology Media Center Music 
Day4 Art Technology Media Center 

Day 5 P.E. Art Technology 

 

                                                               Mrs. Booze 

Third Grade Teacher, Room 123 

Tim
e 

Monday Tuesday 
Wednesd

ay 
Thursday Friday 

8:45 
– 

8:55 

Student Arrival/Breakfast 

8:45 
– 

9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 
– 

9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 
– 

10:5
5 

 
Transdisciplin
ary Learning  

 

Transdisciplin
ary Learning  

Spanish 
(9:25-10:10) 

Transdisciplinary 
Learning  

 
Transdiscipli

nary 
Learning  

 

Transdisciplin
ary Learning  

10:5
5 – 

11:4
0 

Encore Rotation 

11:4
0 – 

Transdisciplinary Learning  

Intervention(11:40 – 12:10) 
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12:4
5 

12:4
5 – 

1:15 
Lunch  

1:15 
– 

1:45 
Recess 

1:45 
– 

2:45 
Mathematics 

2:45 
– 

3:25 
Transdisciplinary Learning 

Inquiry Based 
Experiences 

3:25 
– 

3:45 
Daily Reflection Journals/Student Dismissal 

  

                                                Encore Rotation Schedule 

 Room 122 Room 123 Room 124 

Day 1 Music P.E. Art 

Day 2 Media Center Music P.E. 
Day 3 Technology Media Center Music 

Day4 Art Technology Media Center 
Day 5 P.E. Art Technology 

   

                                                              Mrs. Smith 

Third Grade Teacher, Room 124 

Tim
e 

Monday Tuesday 
Wednesd

ay 
Thursday Friday 

8:45 
– 

8:55 

Student Arrival/Breakfast 

8:45 Classroom Arrival/Morning Opening/Enrichment 
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– 
9:25 

9:25 
– 

9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 
– 

10:5
5 

 
Transdisciplin
ary Learning  

 

 
Transdisciplin
ary Learning  

 

Transdisciplinary 
Learning  

 
Transdiscipli

nary 
Learning  

Spanish 
(9:25-10:10) 

Transdisciplin
ary Learning  

10:5
5 – 

11:4
0 

Encore Rotation 

11:4
0 – 

12:4
5 

Transdisciplinary Learning  

Intervention (11:40 – 12:10) 

12:4
5 – 

1:15 
Lunch  

1:15 
– 

1:45 
Recess 

1:45 
– 

2:45 
Mathematics 

2:45 
– 

3:25 
Transdisciplinary Learning 

Inquiry Based 
Experiences 

3:25 
– 

3:45 
Daily Reflection Journals/Student Dismissal 
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Encore Rotation Schedule 

 Room 122 Room 123 Room 124 
Day 1 Music P.E. Art 

Day 2 Media Center Music P.E. 
Day 3 Technology Media Center Music 

Day4 Art Technology Media Center 

Day 5 P.E. Art Technology 
 

 

 

Privott, Room 201 

Tim
e 

Monday Tuesday Wednesday Thursday Friday 

8:45 
– 

8:55 

Student Arrival/Breakfast 

8:45 
– 

9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 
– 

10:1
0 

Encore Rotation/S.T.A.R. (Sit Tight and Read) 

10:1
0 – 

12:0
0 

Transdisciplinar
y Learning 

Transdisciplinar
y Learning  

Transdisciplinar
y Learning 

Spanish 
(11:15-12:00) 

 
Transdisciplinar

y Learning 
 

Transdisciplinar
y Learning 

12:0
0 – 

12:3
0 

Lunch 

12:3
0 – 

1:00 

Recess  
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1:00 
– 

2:15 

Mathematics 

2:15 
– 

3:20 

Transdisciplinary Learning 
Inquiry Based 
Experiences 

Intervention/Enrichment (2:50 – 3:20) 

3:20 
– 

3:45 

Daily Reflection Journals/Student Dismissal 

Encore Rotation Schedule 

 Room 201 Room 202 Room 203 

Day 1 Music P.E. Art 

Day 2 Media Center Music P.E. 

Day 3 Technology Media Center Music 

Day4 Art Technology Media Center 

Day 5 P.E. Art Technology 

 

 

 

Ms. Gentry 

Fourth Grade Teacher, Room 202 

Tim
e 

Monday Tuesday Wednesday Thursday Friday 

8:45 
– 

8:55 

Student Arrival/Breakfast 

8:45 
– 

9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 
– 

10:1

Encore Rotation/S.T.A.R. (Sit Tight and Read) 
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0 

10:1
0 – 

12:0
0 

Transdisciplinar
y Learning 

Transdisciplinar
y Learning  

Transdisciplinar
y Learning 

Spanish 
(11:15-12:00) 

 
Transdisciplinar

y Learning 
 

Transdisciplinar
y Learning 

12:0
0 – 

12:3
0 

Lunch 

12:3
0 – 

1:00 

Recess  

1:00 
– 

2:15 

Mathematics 

2:15 
– 

3:20 

Transdisciplinary Learning 
Inquiry Based 
Experiences 

Intervention/Enrichment (2:50 – 3:20) 

3:20 
– 

3:45 

Daily Reflection Journals/Student Dismissal 

Encore Rotation Schedule 

 Room 201 Room 202 Room 203 

Day 1 Music P.E. Art 

Day 2 Media Center Music P.E. 

Day 3 Technology Media Center Music 

Day4 Art Technology Media Center 

Day 5 P.E. Art Technology 
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Ms. Commander 

Fourth Grade Teacher, Room 203 

Tim
e 

Monday Tuesday Wednesday Thursday Friday 

8:45 
– 

8:55 

Student Arrival/Breakfast 

8:45 
– 

9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 
– 

10:1
0 

Encore Rotation/S.T.A.R. (Sit Tight and Read) 

10:1
0 – 

12:0
0 

Transdisciplinar
y Learning 

Transdisciplinar
y Learning  

Transdisciplinar
y Learning 

Spanish 
(11:15-12:00) 

 
Transdisciplinar

y Learning 
 

Transdisciplinar
y Learning 

12:0
0 – 

12:3
0 

Lunch 

12:3
0 – 

1:00 

Recess  

1:00 
– 

2:15 

Mathematics 

2:15 
– 

3:20 

Transdisciplinary Learning 
Inquiry Based 
Experiences 

Intervention/Enrichment (2:50 – 3:20) 

3:20 
– 

Daily Reflection Journals/Student Dismissal 



 

 64  

3:45 

Encore Rotation Schedule 

 Room 201 Room 202 Room 203 

Day 1 Music P.E. Art 

Day 2 Media Center Music P.E. 

Day 3 Technology Media Center Music 

Day4 Art Technology Media Center 

Day 5 P.E. Art Technology 

 

 

Mrs. Jennings 

Fifth Grade Teacher, Room 206 

Time Monday Tuesday Wednesday Thursday Friday 

8:45 – 
8:55 

Student Arrival/Breakfast 

8:45 – 
9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 – 
9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 – 
10:10 

Mathematics 

10:10 
– 
10:55 

Encore Rotation 

10:55
–
11:20 

Mathematics 

11:20 – 
1:00 

Intervention/Enrichment (10:45 – 11:15) 

Transdisciplinar
y 
       Learning 

Transdisciplinar
y Learning 

Transdisciplinar
y Learning 

Transdisciplinar
y Learning 

Spanish  
(12:00 – 12:40) 

Transdisciplinar
y Learning 

1:00 – 
1:30 

Lunch  

1:30 – Recess 
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2:00 

2:00 – 
3:25 

Transdisciplinar
y Learning 

Transdisciplinar
y Learning 

Transdisciplinar
y Learning 

Transdisciplinar
y Learning 

Inquiry Based 
Experiences 

3:25 – 
3:45 

Daily Reflection/Student Dismissal 

 
Encore Rotation Schedule 

 Room 206 Room 207 Room 208 

Day 1 Music P.E. Art 

Day 2 Media Center Music P.E. 

Day 3 Technology Media Center Music 

Day4 Art Technology Media Center 

Day 5 P.E. Art Technology 

 
 
                                                                   Mr. Fisher 

Fifth Grade Teacher, Room 207 
 

Time Monday Tuesday Wednesday Thursday Friday 

8:45 – 
8:55 

Student Arrival/Breakfast 

8:45 – 
9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 – 
9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 
– 
10:10 

Mathematics 

10:10 
– 
10:55 

Encore Rotation 

10:55
–

11:20 
Mathematics 

11:20 – 
1:00 

Intervention/Enrichment (10:45 – 11:15) 

Transdisciplina Transdisciplinar Transdisciplinar  Transdisciplinar
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ry Learning y Learning 
Spanish  

(11:15 – 12:00) 

y Learning Transdisciplinar
y Learning 

 

y Learning 

1:00 – 
1:30 

Lunch  

1:30 – 
2:00 

Recess 

2:00 – 
3:25 

Transdisciplina
ry Learning 

Transdisciplinar
y Learning 

Transdisciplinar
y Learning 

Transdisciplinar
y Learning 

Inquiry Based 
Experiences 

3:25 – 
3:45 

Daily Reflection/Student Dismissal 

                                            
Encore Rotation Schedule 

 Room 206 Room 207 Room 208 

Day 1 Music P.E. Art 

Day 2 Media Center Music P.E. 

Day 3 Technology Media Center Music 

Day4 Art Technology Media Center 

Day 5 P.E. Art Technology 

 
                                                                 Ms. Ware 

Fifth Grade Teacher, Room 208 
 

Time Monday Tuesday Wednesday Thursday Friday 
8:45 – 
8:55 

Student Arrival/Breakfast 

8:45 – 
9:25 

Classroom Arrival/Morning Opening/Enrichment 

9:25 – 
9:40 

S.T.A.R. (Sit Tight and Read) 

9:40 – 
10:10 

Mathematics 

10:10 – 
10:55 

Encore Rotation 

10:55 –
11:20 

Mathematics 

11:20 – 
1:00 

Intervention/Enrichment (10:45 – 11:15) 

Transdisciplinary 
Learning 
Spanish  

Transdisciplinary 
Learning 

 

Transdisciplinary 
Learning 

 

Transdisciplinary 
Learning 

 

Transdisciplinary 
Learning 
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1:00 
– 

1:30 

Lunch  

1:30 
– 

2:00 

Recess 

2:00 
– 

3:25 

Transdisciplinary 
Learning 

Transdisciplinary 
Learning 

Transdisciplinary 
Learning 

Transdisciplinary 
Learning 

Inquiry Based 
Experiences 

3:25 
– 

3:45 

Daily Reflection/Student Dismissal 

 
 

                                              Encore Rotation Schedule 
 Room 206 Room 207 Room 208 

Day 1 Music P.E. Art 

Day 2 Media Center Music P.E. 

Day 3 Technology Media Center Music 

Day4 Art Technology Media Center 

Day 5 P.E. Art Technology 
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What is your super power? 

Morning Routine  

2016 - 2017 

Staff Duty Station Description 

Stephanie Baltrip 

Sandra Wittig 

Clay Street Door Record arrival time of buses. 

Receive bus referrals. 

 

Stephanie Sananikone Hall Duty Maintenance Door Assist with maintaining order. 

Direct students to their classrooms. 

 

Scarlett Heard Cafeteria Line A Assist with maintaining order. 

Direct students to their tables. 

  

Shirley Johnson Cafeteria Line B Assist with maintaining order. 

Direct students to their tables. 

 

Sharon Jones Cafeteria (Outside/Hallway) Instruct students to remain in straight line. 

Direct students to their classrooms. 

 

Rebecca Gay 

Abrego 

Gym Door near Nurse Office Instruct students to walk in an orderly fashion. 

 

 

PK/K Teachers Rotation PK and Kindergarten Wing Stand at the classroom door to greet students on 

their way to their classrooms. 

Ensure that students are not causing disruption. 

 

1ST /2nd Teacher  1st and 2nd Grade Hallway Stand at the classroom door to greet students on 

their way to their classrooms. 

Ensure that students are not causing disruption. 

 

Michael Kyles  31st Street Drop off  Greet students upon their arrival to school. 

Assist parents and students. 

 

Peggy Keene 

Sirez McCoy 

 

31st Street Entrance Door Direct parents to the main office to check-in. 

3rd Grade Teachers  3rd Grade Hallway  Stand at the classroom door to greet students on 

their way to their classrooms. 

Ensure that students are not causing disruption. 
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4th Grade Teachers Rotation 

Mari Valentenyi 

4th Grade Hallway Stand at the classroom door to greet students on 

their way to their classrooms. 

Ensure that students are not causing disruption. 

 

5 Grade Teachers  5th Grade Hallway Stand at the classroom door to greet students on 

their way to their classrooms. 

Ensure that students are not causing disruption. 

 

Shelley Greene Main Office/Entrance/3rd Grade 

Wing 

Greet students on their way to their classrooms. 

Ensure that students are not causing disruption.  

 

 

Morning duty begins at 8:35 a.m., and it ends at 9:05 a.m.  
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What is your super power? 

Afternoon Routine   

2016 – 2017 

Staff Duty Station Description 

Sandra Wittig 

Shirley Johnson  

Stephanie Sananikone  

Becky Gay  

 

Van Riders 

Gym 

Nurse Office Area 

 

Receive van students. 

Keeps count of van  riders  

Keep track of the vans students ride. 

Escort students to vans. 

Supervise students in the gym. 

 

Shelley Greene 

Dixon 

TBD 

Cafeteria duty  

 

Set up cafeteria to receive students. 

Maintain discipline in the cafeteria. 

Assist parents and check all IDs. 

 

Stephanie Baltrip 

Aretha Booze 

 

Clay Street bus dismissal. 

 

Report outside. 

Record dismissal time of buses. 

Receive and return bus referrals. 

Radio missing buses. 

Give direction when buses can pull off. 

 

Teacher rotation  Grade level area to pick up students  

 

Assist grade level teachers in collecting 

students for pick-up. 

Assist teachers in seating students in the 

cafeteria.  

Check all ID of persons picking up students. 

Have all parents sign students out in log book. 

Do not allow pick up of student if name is not 

on pick up list. 

 

Valentenyi  3rd Grade Hallway Monitor students as they exit classrooms. 

 

Abrego-Meneses Cafeteria Hallway Monitor students in route to cafeteria or van 

pick up. 

 

McCoy  Maintenance Door Area Ensure that students coming from the fourth 

grade area walk to their correct bus pick up 

location. 

 

Behavior Counselors  Kindergarten/1st/2nd Grade Hallway Monitor students in route to the cafeteria. 
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Judith Stalling  Breezeway Area Monitor students in route to bus pick up. 

 

All classroom teachers Classrooms Escort students to buses.  

 

 

Afternoon duty begins at 3:30 p.m., and it ends at 3:50 p.m.  

 

 
 


